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TRUTH TRAINING TRANSFORMATION

General Information
Statement of Mission—Purpose

Baptist Bible Graduate School exists for the primary purpose of preparing men 
and women to be godly servant-leaders for selected Christian ministries. By 
using the Scriptures as the foundation and basis for all instruction, the Graduate 
School seeks to produce graduates who are able to serve effectively in a variety 
of educational, counseling, church, and para-church ministries.

Institutional Organization
The graduate programs are an extension of the College programs at Baptist Bible 
College. Program directors are directly accountable to the Provost. 

Accreditation
Baptist Bible College, Graduate School, and Seminary is accredited by the 
Commission on Higher Education of the Middle States Association of Colleges 
and Schools, 3624 Market Street, Philadelphia, PA 19104, 215.772.5606. Middle 
States is a regional accrediting agency recognized nationally. All degrees have 
been approved by the Pennsylvania Department of Education. Baptist Bible 
College, Graduate School, and Seminary is accredited by the Association for 
Biblical Higher Education (ABHE) 5575 S. Semoran Blvd. Suite 26, Orlando, FL 
32822-1781.

History
Baptist Bible College was established in 1932 by a group of pastors led by Dr. 
Richard J. Murphy. Its original purpose of training young people for the Gospel 
ministry and other lines of Christian service has not changed. The founders 
insisted that the school be strongly biblical and that it keep high academic 
standards. Through the years, school leaders have not wavered from this stand.

From 1932 to 1947, a three-year Bible program was offered. In 1947, four-year 
programs were added in Pastoral Studies, Christian Education, and Missions. 
In 1950, the Regents of the University of the State of New York granted Baptist 
Bible Seminary a temporary charter. In 1954, they gave permission to grant the 
Bachelor of Theology and Bachelor of Religious Education degrees. The Regents 
approved the Bachelor of Sacred Music degree in 1967.

For its first 36 years, the school used the facilities of the First Baptist Church in 
Johnson City, New York. As the student body grew from the first enrollment of 
40 students, it gradually purchased and built some buildings of its own. In the 
1960s, the administration and Board of Trustees realized that the College needed 
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TRUTH TRAINING TRANSFORMATION

its own campus. This vision became reality in 1968 when the present site in 
Clarks Summit, Pennsylvania, was purchased, providing ample space for growth.

During the fall of 1968, the Association for Biblical Higher Education granted 
accreditation to the College. In 1969, the Pennsylvania Department of Education 
approved the same programs and degrees offered in the State of New York. In 
addition, they approved the Associate in Arts degree for the first two years of 
training. In 1971, the name was changed to Baptist Bible College of Pennsylvania 
to reflect accurately the course of study offered. In 1982, the College received 
authorization to grant the Bachelor of Science in Bible degree. Accreditation from 
the Middle States Accrediting Association was received in 1984.

In 1989, the Pennsylvania Department of Education granted approval for the 
College to offer the Master of Science in Christian School Education (MSCSE) 
degree, and in 1995, to offer the Master of Science in Counseling Ministries 
(MSCM) degree. In 2007, permission was granted to offer the Master of Science 
in Biblical Ministries (MSBM) degree. 

Current total enrollment at Baptist Bible College, Graduate School, and Seminary 
is over 1,000 students.

Campus Location
Baptist Bible Graduate School is located in Clarks Summit, Pennsylvania, a 
residential suburb of over 8,000 people. This suburb is part of the greater 
Scranton/Wilkes-Barre area with a population exceeding 500,000. The campus 
is easily reached by public transportation. Several airlines serve the Scranton/
Wilkes-Barre airport at Avoca. Bus service is available to Scranton and Clarks 
Summit. Access by automobile is also convenient. Scranton is at a crossroads of 
the interstate highway system of the northeastern United States. Interstate 81, 
the Northeast Extension I-476 of the Pennsylvania Turnpike, and US Highways 6 
and 11 pass within two miles of the campus; East/West Interstate 80 and 84 are 
only a short distance from Clarks Summit.

Organizations contributing to community cultural life include the Everhart 
Museum of Natural History, Science and Art; the Northeastern Philharmonic 
Orchestra; and the Community Concert Association. There are several 
other colleges in this area: University of Scranton, Marywood University, 
Keystone College, Lackawanna College, Commonwealth Medical College, the 
Worthington-Scranton campus of Pennsylvania State University, Wilkes University, 
King’s College (Wilkes-Barre), Misericordia University, and Johnson College.
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TRUTH TRAINING TRANSFORMATION

Baptist Distinctives 
The College holds firmly to historic Baptist faith and practice. It supports a 
fundamental view regarding the Bible in contrast to the liberal, neo-orthodox, 
and neo-evangelical views. The Confession of Faith and Standards of Conduct are 
found in subsequent pages of this catalog.

Facilities 
The 121-acre campus, with 18 major buildings, has been steadily developed 
since 1968. Jackson Hall houses administrative and faculty offices, the Graduate 
School, undergraduate classrooms, computer labs, and library. The Music 
Department occupies Buckingham Hall, where classrooms, practice rooms, and 
studio offices for the faculty are located, including the Graduate School music 
program. An attractive bookstore is near the campus entrance. Facilities for 
chapel services, the cafeteria, the athletic program, and other student activities 
are located in the Phelps Student Center. Twelve three-story residence halls 
furnish on-campus housing for students during the fall and spring semesters. On-
campus housing for graduate students is available during the summer modules 
in residence halls.  A limited amount of housing is available for graduate students 
during the rest of the year. The Graduate School Counseling Center is located 
in Nordling Hall and meets the needs of practicum counselors and counselees. 
The beautifully landscaped central portion of the campus is located near a 4 ½ 
-acre lake. Outdoor recreational facilities include three athletic fields, two tennis/
basketball courts, and a pool, which are available for use by graduate students. 

The Stowell Seminary Building includes classrooms, faculty offices, a student 
lounge, a computer lab, and facilities for interactive video instruction.

Disability Services
Baptist Bible Graduate School has a strong commitment to provide equal access 
for students with disabilities; the Director for Student Support Services is available 
in the OSD to assist students. Students are responsible to communicate their 
needs for assistance.

Richard J. Murphy Memorial Library
From its location on the first and second floors of Jackson Hall, the Richard J. 
Murphy Memorial Library provides students and faculty with resources for their 
intellectual, cultural, and spiritual development. Services are available for over 70 
hours each week during the academic year. Materials are organized according to 
the Dewey Decimal System, and holdings are accessed through the Public Access 
Catalog (PAC) from the BBC&S website. 



10

G
E

N
E

R
A

L 
IN

FO
R

M
AT

IO
N

10

BAPTIST BIBLE GRADUATE SCHOOL
Clarks Summit, Pennsylvania

TRUTH TRAINING TRANSFORMATION

The collections reflect the quality of many years of planned growth and 
development in support of the institution’s educational objectives. The library 
specializes in the areas of biblical studies, theology, and Christian ministries, but 
also maintains strong collections in history, education, literature, music, and 
counseling. Careful attention is given to providing a diversity of viewpoints in 
keeping with its purpose as an information center. The printed resources total 
nearly 100,000 volumes.  

The library also maintains a collection of scholarly journals and periodicals of 
practical and general interest in print, microform, and online versions. Over 400 
print subscriptions are available on campus, and 10,000 titles in full text may be 
accessed through the library’s Internet vendors from the BBC&S website.

The library holds subscriptions to several databases which are of particular 
significance in the field of biblical studies, counseling, and education. ATLAS, 
JSTOR, Academic Search Premier, ERIC, ProQuest Religion, PsychINFO, and 
PsychArticles are premier databases of electronic journals in these fields. Access 
to electronic versions of doctoral dissertations in all academic areas are provided 
by ProQuest Dissertations & Theses and TREN. In total, the library’s electronic 
databases provide full-text access to over seven thousand journals, two million 
dissertations, and ten thousand books through any Internet-capable computer.

Other holdings include audio-visual, curricular, and juvenile materials. Computers 
are available for searching the Internet and the library’s online databases. A 
Graduate Reference room contains class reserves and selected reference material 
appropriate to the programs of the Graduate School. This room is available for 
24-hour use to students upon application.

Through the library’s memberships in the Northeastern Pennsylvania Library 
Network (NPLN) and the Southeastern Pennsylvania Theological Library 
Association (SEPTLA), students and faculty enjoy reciprocal borrowing privileges 
at several local and regional colleges, seminaries, and public libraries. Instruction 
in resource use is provided though informal encounters and through classroom 
visits.
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Admissions Information
Application Process

1.	 Secure an application packet from the Director of Admissions: Baptist 
Bible Graduate School, 538 Venard Road, Clarks Summit, PA 18411, 
800.451.7664, gradadmissions@bbc.edu. Students can also apply online at 
www.bbc.edu/graduate.

2. 	 Fill out the application form completely, attach required materials, and 
enclose a non-refundable application fee of $30.

3. 	U pon receipt of these materials, the Admissions Office will process 
your application, notify you of your admission status, and send further 
information.

Readmission Policy and Procedures
If a student does not take classes for at least three years and has a desire to 
return, the student must apply for readmission, completing the following steps:

1.	 Write a letter to the Director of Admissions for Baptist Bible Graduate 
School as early as possible indicating a desire for readmission. Include in 
this letter a) a summary of activities since leaving the institution, including 
employment; b) reasons for wanting to return; c) change, if any, in marital 
status; d) academic and career goals; and e) any other information which 
may assist the Admissions Office in making a decision for re-admittance.

2. 	 Furnish official transcript(s) of all post-secondary courses taken since leaving 
Baptist Bible Graduate School.

3. 	 Request and submit a current pastoral reference form from the applicant’s 
pastor.

General Requirements for Graduate Students
For admission to a master’s degree program, the applicant should hold a 
bachelor’s degree from an accredited institution. Applicants who possess 
bachelor’s degrees from non-accredited institutions may enroll at Baptist Bible 
Graduate School if their degrees are validated by the Registrar. All application 
materials must be received by the Director of Admissions before a candidate 
can be admitted to the program. Admissions requirements are listed for each 
program in the respective section of the catalog.
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Evaluation of undergraduate transcripts is part of the application process. If a 
student has a deficiency, the program director will coordinate an individual plan 
of study. An applicant whose undergraduate grade point average (GPA) is below 
3.0 may be required to take the Graduate Record Exam (GRE) or may request 
in writing a waiver of the GRE requirement. Requests for a waiver are to be 
addressed to the program director and will be granted or denied by the same 
office. Please ask for details.

Admission Levels
Applicants will be place in one of the following classifications:

Fully Matriculated
This status is for college graduates who have submitted all required admissions 
materials and have been accepted by the Graduate Studies Committee. 
Applicants must provide personal and professional references acceptable to the 
Committee. Students accepted as fully matriculated must have an undergraduate 
GPA of 3.0 or higher. Students in the Master of Science in Counseling Ministries 
may substitute the GPA requirement with one of the following:

1) 	A  GRE (verbal, quantitative, or analytical) or GRE subject test (psychology) 
score in the 70th percentile or higher.

2) 	A n undergraduate GPA of 2.75 with a GRE (verbal, quantitative, or 
analytical) or GRE subject test (psychology) in the 60th percentile or higher.

Matriculated, Provisional
The Graduate School may accept students with the provision that they fulfill 
certain foundational requirements in order to qualify for degree candidacy. 
Provisional students must demonstrate competency in the specified areas by the 
time they complete 16 graduate credits. The fulfillment of these competencies 
may not be applied toward the graduate credits required for degree completion.

Provisional students receive academic advisement relative to course scheduling. 
Students will be advised on a case-by-case basis and allowed to take only 
graduate courses for which they have adequate foundational preparation. When 
all foundational competencies are met satisfactorily, the provisional student 
status will be changed to fully matriculated.

Matriculated, Probation
In some cases, a student who does not meet the standard GPA/GRE graduate 
requirements may be admitted with the understanding that the individual’s 
matriculation status will be reviewed regularly. Specifically, once a probationary 
student shows a cumulative GPA of at least 3.0 during completion of the 
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first eight graduate credits, the status may change from probationary to fully 
matriculated. Probationary students who do not achieve at least a 3.0 GPA 
during their first eight graduate credits have the option of repeating courses 
in an effort to raise their GPA to the 3.0 standard. Failure to do so will result in 
dismissal from the Graduate School program.

Non-matriculated, Continuing Education
College graduates wishing to enhance their breadth of knowledge in biblical 
counseling and/or Christian education may take up to nine graduate credits 
following submission of an application. After completion of nine credits, they 
must apply for matriculation into a degree program if they desire further training 
(i.e., such students will not be allowed to enroll in additional courses for credit 
unless they have entered one of the graduate degree programs). Enrichment 
students desiring to matriculate must follow the normal application process. 
Acceptance into a Graduate School program from enrichment student status is 
not automatic. If accepted, such students may then apply the graduate credits 
already earned toward the BBGS degree.

Non-matriculated, Undergraduate Juniors and Seniors
Undergraduate juniors and seniors may not be fully matriculated into a master’s 
program until they receive a conferred baccalaureate degree. Selected students 
who apply and meet established criteria may be allowed to enroll in graduate 
courses.

Approved students may complete up to nine hours of graduate credits. Approval 
to take graduate credits does not automatically insure eventual matriculation into 
a master’s degree program. Upon conferral of a baccalaureate degree, students 
follow the normal application process. If accepted, such students may then apply 
the graduate credits earned toward their master’s degree.

Academic Prerequisites for Admission 
Students entering a master’s program must have prerequisite competencies in 
the fields of Bible/theology, as well education or counseling. Before candidacy 
status can be granted, students lacking any prerequisites must develop, with 
their advisor, a program by which they will fulfill these requirements.

Bible/Theology Prerequisites for all Master’s Degrees
1) 	A n undergraduate Bible/theology major or its equivalent, or

2) 	 Bible/theology competency, including knowledge of bibliology, 
hermeneutics, anthropology, soteriology, ecclesiology, separation, 
eschatology, theological systems, and general Bible content. 
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Theology deficiencies can be satisfied by completing four one-credit theology 
courses as listed in this catalog (TH502, TH504, TH506, and TH508). 

The Bible content requirement can be satisfied by passing the Bible Content 
Examination or by completing courses in Old Testament Survey, New Testament 
Survey, and the Life of Christ.
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General Academic Information
Grading System

Academic credit is measured in semester hours. The grading system for graduate 
courses with accompanying grade points is as follows:

A	 4.0          95-100
A– 	 3.75         92-94
B+ 	 3.5           90-91
B 	 3.0           87-89
B– 	 2.75         85-86
C+    2.5           82-84
C 	 2.0           79-81
C-	 1.75	    77-78
D+    1.50	    75-76
D	 1.00	    72-74
D-	   .75	    70-71
F		  0	    under 70
P 	 pass
F 	 failure (0 grade points)
I 	 incomplete
W 	 withdrawal during first one-third of a course, not computed in grade point 

average
WP 	 withdrawal after one-third of a course is completed with passing grades, not 

computed in GPA
WF 	 withdrawal after one-third of a course is completed with failing grades, is 

computed in GPA
AU 	 class audited, course not taken for credit and not included in GPA

Transfer Credit
For the MSCM and MSCSE up to one-third of a student’s program may be 
accepted as normal transfer credit from other graduate schools providing the 
course work is relevant to the student’s program and equivalent to BBGS courses. 
MSBM students will be allowed to bring in up to half of their program. Those 
desiring consideration should make application to the Graduate School Program 
Director. Graduate-level courses taken while an undergraduate student may be 
eligible for transfer to the graduate program. Please check with the Program 
Director for further information.
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Transcripts
BBGS transcripts are only released upon the student’s written request. At the time 
of graduation, one official transcript (bearing the College seal and the signature 
of the registrar) will be given to the graduate. All other official transcripts will be 
sent to agencies and institutions designated by the student. Unofficial copies of 
the permanent record may be given to the student upon request or viewed in 
the student portal.

Confidentiality of Student Records
BBGS, in compliance with the Family Educational Rights and Privacy Act of 1974, 
will maintain all student records in accordance with the provision of the Act as 
amended. The information contained in the student’s permanent educational 
record will be made available to the student and not to others without the 
student’s written permission. The only exceptions are official members of the 
staff who have a legitimate professional right to access the material.

Student Appeals Process
Academic decisions are intended to be final and binding. All students, however, 
have the privilege of making appeals and addressing grievances related to the 
admissions process, retention, candidacy, comprehensive examination, and 
graduation. Students with such concerns should first appeal to their Program 
Director. The next level of appeal is the Dean of their school. If matters are not 
resolved to the student’s satisfaction, then both the student and the Dean should 
document their issues in writing and submit the matter to the Vice President and 
Provost. The V.P. and Provost shall be considered the final step in the process.

Course End Dates
A course end date is the date by which all work must be sumbitted. These       	
end dates are as follows:
Master of Science In Biblical Ministries
Online courses: Last day of the online course.

Master of Science in Christian School Education
Online courses: 6 weeks after the last day of the online course. 
DVD courses: 16 weeks after the DVDs are sent out. 
Summer modules: 6 weeks after the last day of the module.

Master of Science in Counseling Ministries
On-campus classes: Last day of class, or by the date specified in the syllabus.
DVD courses: 16 weeks after the DVDs are sent out.
Weekend seminars: 6 weeks after the seminar.
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Course Extension Policy
At Baptist Bible Graduate School we know that unexpected extenuating 
circumstances may keep you from completing your course during the normal 
enrollment period. Because of this, we offer our students the ability to apply for a 
course extension.

Below we’ve included some frequently asked questions, policy details, and 
general information to make it easy for you to determine whether a course 
extension is right for you, and to simplify your application process.

Who can apply for a course extension?
Course extensions are available to all students who are currently enrolled in a 
graduate-level class at BBC&S. To apply, simply fill out the form and submit it to 
the course professor. 

What is a valid reason to file for a course extension?
There are three valid reasons that a student may request a course extension:  
1) Illness, 2) Extenuating personal circumstances, 3) Military deployment

What is the deadline for requesting a course extension?
A request for a course extension must be received prior to Wednesday of the last 
week of the enrolled session.

How long is the extension?
A course extension will permit the student an added two-week period from the 
closing date of the enrolled course. At this time, all class requirements must be 
submitted so an appropriate final grade can be given.

How many extensions am I able to apply for?
You will only be granted one extension per course. If you do not successfully 
complete your course by the end of your extension period, your grade will 
reflect the assigned work accomplished to the end of your extension. In extreme 
circumstances program directors may grant an additional extension at their 
discretion. A new request must be submitted directly to the Program Director in 
this case. 

What grade will I receive at the end of the course?
You will receive a grade at the end of the course that reflects the work you have 
accomplished to that date. If you are granted a course extension, the professor 
will submit a grade change at the end of the two weeks that reflects the 
additional work accomplished during the course extension.
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M.S. in Counseling Ministries
Program Description

The Master of Science in Counseling Ministries (MSCM) degree prepares 
students for career ministry opportunities in professional, entry-level positions. 
The MSCM program emphasizes biblical counseling, and the professors hold to 
the position of biblical counseling and the Scripture’s sufficiency in overcoming 
life’s problems. 

Program Goals
1. 	T o assist students in adopting a biblical world-and life-view as it relates to 

counseling philosophy and methodology;

2. 	T o equip students with a knowledge base and skills for entry-level positions 
as counselors in a variety of settings;

3. 	T o provide students with advanced knowledge, skills, and experiences to 
further develop their counseling abilities;

4. 	T o provide an academic foundation by which students may pursue doctoral 
studies or certification as professional counselors;

5. 	T o enable students to intelligently understand and apply research as well as 
provide opportunities for them to make original contributions to knowledge 
in counseling.

In order to accommodate students working in the greater Clarks Summit area, 
courses in the MSCM program are offered in the evening and on Saturdays in 
fall, spring, and summer terms. It is possible for students to complete all required 
course work in two years, taking approximately eight semester credits each term. 
An internship will follow completion of these classroom studies and passing 
the objective and oral comprehensive examinations. A maximum of six years is 
permitted to complete the program without petitioning for an extension. Note: 
Students entering the program on provisional status will take longer to complete 
their studies, depending on their pace in fulfilling the prerequisite competencies.

Degree Candidacy
After completing 12 graduate credits, students fully matriculated into the MSCM 
program will apply for degree candidacy. The Program Director will make an 
objective and subjective assessment of the students’ potential for academic 
success in the graduate program. Students must also demonstrate appropriate 
character and a potential for ministry success in the counseling field. Objective 
bases for admission to candidacy include establishing a proposed plan of study 
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TRUTH TRAINING TRANSFORMATION

(including a timetable for degree completion), possessing a current GPA of at 
least 3.0, and having satisfied all foundational competency criteria. An interview 
with students’ advisors may also be required. 

Comprehensive Final Exam
The comprehensive examination consists of a written and an oral section, as 
explained in the following paragraphs.

Written Examination
The written examination consists of multiple-choice questions over the course 
material from the required professional counseling courses. The examination 
will be preparatory in function and similar in nature to the National Board of 
Certified Counselors’ (NBCC) National Certification Examination (NCE). 

This examination may be taken when all course work has been completed. The 
student’s GPA must be at least a 3.0 at the time of the examination. The written 
portion of the comprehensive examination is administered on announced dates 
in the following three time frames (1) during the second week in January, (2) 
the second week in March, and (3) the second week in August by appointment 
with the secretary in the Counseling Center. Students must schedule their 
examination at least one month prior to the date when they wish to take it.

Note:	U nder special circumstances (e.g., a missionary returning to the field), students may 
petition advisors for permission to take the examination on a date other than one of the 
advertised dates.

Failure to pass the objective examination with a score of 70 percent or better 
overall will require a retake of the entire examination or the individual sections 
in which the score fell below 70 percent. Two opportunities to retake the 
examination and meet the passing standard are permitted. 

Oral Examination 
The oral section of the examination is administered by at least two faculty 
members and reviews the major tenets from the required biblical counseling 
courses in the MSCM curriculum. Emphasis in the oral examination is given to 
philosophy and methodology in biblical counseling as presented in the required 
biblical counseling courses. 

In order to arrange the appointment for the student and the required faculty 
members involved in this exam, the student should contact the secretary in the 
Counseling Center well in advance of the date desired for the exam. Permission 
to take this exam is dependent upon all course work being successfully 
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TRUTH TRAINING TRANSFORMATION

completed, with the exception of the internship, and successful completion of 
the written section of the comprehensive examination. 

Failure to pass the oral examination will require a retake of the oral exam. 
Remedial assistance is recommended and will be arranged with the faculty 
advisor. 

In an unusual circumstance, a student may fail the oral examination a second 
time. When this occurs, the student’s advisor will consult with the program 
director. After consideration of such factors as mitigating circumstances, 
motivation, attitude, and preparation methods, the student may be granted a 
third and final attempt. There are no further appeals available should the oral 
examination be failed the third time. 

Supervised Practicum & Internship
All students must complete the supervised practicum and internship requirements 
with a grade of “B” or higher. A handbook describing the specific requirements 
for this component of the MSCM program may be obtained from the Program 
Director.

Graduation Requirements
All students must fulfill the following requirements prior to graduation:

1.	 Completion of all course work with a cumulative GPA of 3.0 or higher. 

2.	A dmission to degree candidacy status.

3. 	A  passing score on the written and oral comprehensive final exams.

4. 	 Successful completion of the supervised practicum and internship courses 
with a grade of “B” or higher in each course.

5.     Because character is fundamental to Christian living as well as effective 
biblical ministry, Baptist Bible Graduate School stresses the central 
importance of reflecting the character of Christ in our lives and professional 
practice. While we are called to act redemptively toward those who fall, 
it is also true that actions have consequences. Therefore, moral or ethical 
misconduct is considered a serious violation of the BBC&S Standards of 
Conduct and may be grounds for dismissal at any point prior to graduation. 

Certification
Students graduating from the counseling program are encouraged to pursue 
recognition by the National Association of Nouthetic Counselors (NANC).
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Required Biblical Counseling Courses ( 8 credits)
CO502	 Biblical Theology of Counseling	 2 

CO504	A pplications of Biblical Counseling	 2 

CO506	 Biblical Philosophy of Counseling	 2 

CO508	 Methods of Biblical Change	 2 

Required Professional Counseling Courses (30 credits)
CO510	 Research Methods	 3 

CO511	 Statistical Methods & Applications	 3 

CO520	 Counseling Theory & Techniques	 3 

CO530	 Personality Development & Learning	 3 

CO532	 Career Counseling	 3 

CO535	 Introduction to Group Counseling	 3 

CO540	A bnormal Behavior	 3 

CO542	A ppraisal & Testing	 3 

CO550	E thics & Professional Orientation to Counseling	 3 

CO560	E thnicity, Families, & Counseling	 3 

Required Field Experience (6 credits)
CO580	 Supervised Counseling Practicum	 3 

CO590	 Counseling Internship	 3 

Elective Courses (4 credits) 
(choose from the following)
CO514	 Counseling Children	 3

CO516	 International Christian Counseling 	 2

CO524	 Survey of Counseling Ministries	 2 

CO528	 Brief Counseling	 1 

CO536	A ddictions Counseling	 2 

CO537	 Counseling the Abused	 1 

CO538	 Student Development Services in Christian Higher Education	 2

CO546	 Sexual Functions, Dysfunctions, & Remediations	 2 

CO554	 Crisis Counseling	 1 

CO561	A  Rose in Bloom: The Godly Woman	 1 

CO562	 Soul Care When the Bible Doesn’t Seem to be Enough	 1 

CO563	 Biblical Child-Rearing: Principles & Applications	 1 

CO564	 Counseling Adolescents	 1 

CO566	 Biblical Counseling with Difficult Issues	 1 
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TRUTH TRAINING TRANSFORMATION

CO567	 Biblical Counseling for Those Struggling with Sexual Sin	 1 

CO568	 Clinical Discipleship	 1

CO570	 Readings in Counseling	 1, 2, or 3 

CO572	 Pre-Marital Counseling	 1 

CO574	 Solving Marriage Problems	 1 

CO576	 Biblical Analysis of the Self-Esteem Movement	 1 

CO577	 Developing a Counseling Ministry in a Local Church	 1  

CO591	 Research Thesis	 2 

CO593	 Seminar in Counseling	 1, 2, or 3 

ED531	L earning Disabilities	 2 

ED532	 School Counseling Programs: Model,  
	D evelopment, & Management 	 2 

ED533	 School Counseling Programs: Theory, Practice, & Issues	 2 

ED554	A ttention-Deficit Hyperactivity Disorder	 1 

Required Comprehensive Exam (non-credit)

Total Credits for Degree	 48

Note:	T he prerequisite competencies in counseling/psychology and in Bible/theology must 
be satisfied prior to candidacy for the master’s program. See academic prerequisites for 
admission.
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M.S. in Christian School Education
Program Description

The Master of Science in Christian School Education degree is designed to meet 
the needs of Christian educators who serve or are preparing to serve in education 
with an emphasis on Christian schools. Professors from various parts of the 
United States serve as adjunct faculty for summer modules. The benefit for the 
student is having some of the finest instruction available. Concentrations of study 
include:

•	 Educational Administration

•	 Curriculum and Instruction

•	 Elementary Education

•	H ealth, Physical Education, & Sport

•	 Secondary English/Communications

•	 Music Education

•	 Computer Services Instruction

•	 School Counseling	

Program Goals
The Master of Science in Christian School Education degree focuses on classroom 
teachers, coaches, and school administrators, helping them develop the 
professional knowledge and skills necessary to excel in Christian school ministries. 
The program emphasizes theory and research skills to the extent that a graduate 
will have the basis for pursuing post-graduate studies. At the completion of this 
program, the student will be able to:

1. 	A dopt and to apply a biblical world life view as it relates to educational 
philosophy, theory, and methodology.

2. 	 Verbalize competently and passionately in leading Christian schools to 
accomplish their spiritual and educational missions.

3. 	 Demonstrate competency to evangelize and disciple students and parents 
in school and/or coaching settings.

4. 	A pply research to their educational endeavors as well as provide 
opportunities to make original contributions to knowledge in education.
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Course Offerings
Courses are designed to meet the needs of educators coming to campus during 
the summers to complete their degree. The last week in June and the first 
three weeks in July have been designated for the summer sessions. Courses are 
scheduled on a rotating basis to support the completion schedules. Core courses 
and some courses within the discipline can be completed online or by distance 
learning. The program can be completed in three years by spending four weeks 
each summer in courses. A maximum of six years is permitted to complete the 
program without petitioning for an extension.

Admission and Matriculation
Admission to the Graduate School does not imply approval to candidacy for a 
master’s degree. To be eligible, the student must:

1. 	F ile an application for admission with the Admissions office.

2. 	 Establish a program of study (including a timetable for degree completion) 
in conjunction with a faculty advisor and approved by the Program Director.

3. 	M eet all prerequisites required by the department (i.e., foundational course-
work competencies).

Capstone Project—ED591
The Capstone Project is intended to provide students with an opportunity to 
demonstrate the acquisition of research or writing skills, to show their mastery of 
coursework, or to extend the knowledge acquired in prior courses. The Capstone 
Project must be completed prior to graduation.

Graduation Requirements
1.	 Completion of all course work with a cumulative GPA of 3.0 or higher. 

2.	 Successful completion of comprehensive project (ED592) or thesis (ED591).

3.	 Because character is fundamental to Christian living as well as effective 
biblical ministry, Baptist Bible Graduate School stresses the central 
importance of reflecting the character of Christ in our lives and professional 
practice. While we are called to act redemptively toward those who fall, 
it is also true that actions have consequences. Therefore, moral or ethical 
misconduct is considered a serious violation of the BBC&S Standards of 
Conduct and may be grounds for dismissal at any point prior to graduation. 
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MSCSE—Educational Administration
Statement of Purpose

This program is designed to equip educators for positions in educational 
administration. Preparation for a variety of functions required of school leaders, 
with an emphasis on Christian schools, will be given.

Objectives
On completion of the Master of Science in Christian School Education degree in 
the Educational Administration program, the graduate will be able to: 

1.	A rticulate a Christian philosophy of education.

2.	A pply biblical principles to his/her role as an educational leader. 

3.	 Plan and develop school curricula which present a biblical worldview and 
provide for the assessment of learning.

4.     Develop a plan for school-wide assessment of learning.

5.	 Supervise the faculty and staff including evaluation of instruction and the 
development of personal and professional growth.

6.	M anage the daily operation of a school including records, finances, reports, 
and schedules. 

7.	 Develop school environments which facilitate the development of spiritual 
growth and moral character of students. 

8.	 Develop school policies and procedures that are in keeping with biblical 
principles, educational research, and school law.

9.	 Develop school counseling programs which integrate biblical principles into 
counseling practice. 

10.	 Plan for effective public relations and development program for a school. 
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Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2 

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3 

ED506	 Philosophy of Learning	 2

ED510	 Research Methods	 2 

ED511	 Statistical Methods & Applications   or

ED513	A ssessment of Learning	 2 

ED520	D evelopment of Curriculum	 2 

Required Courses for Administration (15 credits)
ED532	 School Counseling Programs: Model, 	

	D evelopment, & Management	 2

ED550	 Contemporary Issues in Education	 1 

ED565	 Instructional Supervision	 2 

ED580	 Educational Administration	 2 

ED581	 Personnel Administration	 2 

ED582	 School Finance	 2 

ED583	 Public Relations & Development	 2 

ED584	 School Law	 2 

Electives (2 credits required)
(Choose from the following)
ED501	 Critical Thinking Skills & Integration	 2 	

ED512	A cademic & Administrative Uses of  
	 Computers in Education 	 2 

ED525	 Classroom Management & School-Home Relationships	 2 

ED526	L eadership in Educational Settings	 2

ED531	L earning Disabilities	 2 

ED533	 School Counseling Programs: Theory, Practice, & Issues	 2 

ED549	T eaching Bible	 2 

ED554	A ttention-Deficit Hyperactivity Disorder	 1 

ED560	 Principles & Methods of Teaching & Learning	 2 

ED590	 Readings in Education	 1, 2, or 3 

ED591	T hesis Project	 1, 2, or 3 

ED593	 Seminar in Education	 1, 2, or 3 

GE502	 World Geography	 2 



27

M
S

C
SE

—
E

D
U

C
AT

IO
N

A
L 

A
D

M
IN

IS
TR

AT
IO

N

27

BAPTIST BIBLE GRADUATE SCHOOL
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TRUTH TRAINING TRANSFORMATION

Completion of Comprehensive Project (non-credit)

Total Credits for the Degree	 30 

NOTE: The Bible/theology requirement for those students lacking this prerequisite must be 
satisfied prior to candidacy for the Master’s program. See Academic Prerequisites for 
Admission. Substitutions may be made for required courses with approval from the 
program director. All education, theology, and selected counseling courses may be taken 
as electives.
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MSCSE—Curriculum and Instruction
Statement of Purpose

This program is designed to equip Christian educators to be curriculum and 
instructional supervisors. Preparation will provide the educator with the necessary 
tools to develop and implement age-appropriate curriculum consistent with a 
Christian philosophy of education. 

Objectives
On completion of the Master of Science in Christian School Education degree in 
the Curriculum & Instruction program, the graduate will be able to: 

1.	A rticulate a Christian philosophy of education.

2.	D evelop techniques that encourage biblical analysis and critical thinking.

3.	 Plan and develop a school curriculum that presents a biblical worldview and 
provides for the assessment of learning. 

4.	 Identify the characteristics and educational implications for students with 
learning disabilities.

5.	U tilize sound instructional principles, methods, and skills effectively in 
teaching students with a variety of learning styles. 

6.	 Develop a plan of instructional supervision for a school.

7.	U nderstand the implications of contemporary issues in education as 
expressed in current research. 

8.	 Develop an elementary or secondary Bible curriculum that emphasizes life 
application.

9.	E stablish relationships with students that utilize biblical principles of 
discipline and discipleship to facilitate spiritual growth.
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Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2 

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3 

ED506	 Philosophy of Learning	 2 

ED510	 Research Methods	 2 

ED511	 Statistical Methods & Applications    or

ED513	A ssessment of Learning	 2

ED520	D evelopment of Curriculum	 2 

Required Curriculum and Instruction Courses (15 credits)
ED501	 Critical Thinking Skills & Integration	 2 

ED526	L eadership in Educational Settings	 2 

ED531	L earning Disabilities	 2 

ED548	 Instructional Design	 2

ED549	T eaching Bible	 2 

ED560	 Principles & Methods of Teaching & Learning	 2 

ED565	 Instructional Supervision	 2 

ED550	 Contemporary Issues in Education	 1 

Electives (2 credits required)
(choose from the following)
EC 514    Techniques of Educational Theatre	 2

ED512	A cademic & Administrative Uses of 
	 Computers in Education	 2 

ED532	 School Counseling Programs: Model,  
	D evelopment & Management	 2

ED534	T eaching Language Arts	 3 

ED536	L iterature & the Learner	 2 

ED537	T eaching Reading	 2 

ED538	T eaching Social Studies	 2 

ED540	D iagnostic & Prescriptive Procedures in Reading	 2 

ED541	 Reading in the Content Areas	 2 

ED545	T eaching Science	 1 or 2 

ED547	T eaching Math	 2 

ED554	A ttention-Deficit Hyperactivity Disorder	 1	  

ED574	E nglish Curriculum in Secondary Schools	 1 
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ED575	T eaching Theory & Teaching of Grammar & Writing  
	 in Secondary Schools	 2

ED576	A dvanced Methods of Teaching Literature	 2	

ED590	 Readings in Education	 3 

GE502	 World Geography	 2

Completion of Comprehensive Project (non-credit)

Total Credits for the Degree	 30

NOTE: The Bible/theology requirement for those students lacking this prerequisite must be 
satisfied prior to candidacy for the master’s program. See Academic Prerequisites for 
Admission. Substitutions may be made for required courses with approval from the 
program director. All education, theology, and selected counseling courses may be taken 
as electives.
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Clarks Summit, Pennsylvania
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MSCSE—Elementary Education
Statement of Purpose

This program is designed to help Christian educators be highly effective 
elementary school teachers. This program will equip teachers to develop and 
implement age-appropriate curriculum with a thoroughly biblical philosophy.

Objectives
On completion of the Master of Science in Christian School Education degree in 
the Elementary Education program, the graduate will be able to: 

1.	A rticulate a Christian philosophy of education.

2.	D esign a biblically integrated elementary curriculum. 

3.	U tilize a variety of reading models, theories, methods, and materials.

4.	 Diagnose and prescribe remediation for reading difficulties.

5.	A rticulate the nature, scope, and uses of children’s literature for instructional 
and informational purposes. 

6.	 Identify the characteristics and educational implications for students with 
learning disabilities.

7.	U tilize appropriate methods and materials in teaching Language Arts, Social 
Studies, Science, and Mathematics. 

8.	 Develop an elementary Bible curriculum that emphasizes life application.

9.	 Know how to establish relationships with students that utilize biblical 
principles of discipline and discipleship to facilitate spiritual growth.
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Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2 

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3

ED506	 Philosophy of Learning	 2

ED510	 Research Methods	 2 

ED511	 Statistical Methods & Applications    or

ED513	A ssessment of Learning                                                            2	

ED520	D evelopment of Curriculum	 2 

Required Courses for Elementary Education (6 credits)
ED537	T eaching Reading	 2 

ED540	D iagnostic & Prescriptive Procedures in Reading	 2

ED541	 Reading in the Content Areas	 2 

Elementary Courses (11 credits required) 
(choose from the following)
EC514	T echniques of Educational Theatre                                           2

ED526     Leadership in Educational Settings                                           2

ED531	L earning Disabilities	 2 

ED534	T eaching Language Arts	 2 

ED536	L iterature & the Learner	 2 

ED538	T eaching Social Studies	 2 

ED545	T eaching Science	 1 or 2 

ED547	T eaching Math	 2 

ED549	T eaching Bible	 2 

Completion of Comprehensive Project (non-credit)

Total Credits for the Degree	 30

NOTE: The Bible/theology requirement for those students lacking this prerequisite must be 
satisfied prior to candidacy for the master’s program. See Academic Prerequisites for 
Admission. Substitutions may be made for required courses with approval from the 
program director. All education, theology, and selected counseling courses may be taken 
as electives.
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MSCSE—Health, Physical Education, 
& Sport

Statement of Purpose
This program is designed to equip practitioners for positions in teaching HPE 
and coaching sport within a Christian school setting. Preparation will allow the 
practitioner to teach and communicate a biblical philosophy of HPE & Sport 
within age-appropriate curriculums and programs to students and athletes.

Objectives
On completion of the Master of Science in Christian School Education degree in 
the HPE & Sport program, the graduate will be able to: 

1.	U nderstand and articulate a Christian philosophy of HPE & Sport.

2.	D emonstrate insight into the biblical, theoretical, and foundational basis for 
teaching HPE & Sport.

3.	 Develop an understanding of the human growth and development of 
students for implementing age-appropriate curriculum, skills, and activities. 

4.	 Demonstrate a command of the concepts and critical elements of motor 
skills necessary in teaching HPE, as well as coaching sport.

5.	E xhibit competency in HPE & Sport setting.

6.	A pply HPE & Sport research in any or all educational venues.

7.	O bserve, assess, record, and evaluate student learning and behaviors 
including social, physical, emotional, cognitive, and spiritual by using a 
variety of assessment options.

8.	 Demonstrate the ability to assess and properly care for physical activity and 
athletic injuries.

9.	E stablish relationships with students in HPE & Sport that utilize biblical 
principles of discipline and discipleship to facilitate spiritual growth.
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Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education 	 3

ED506	 Philosophy of Learning	 2

ED510	 Research Methods	 2

ED511	 Statistical Methods & Applications   or

ED513	A ssessment of Learning	 2             

ED520	D evelopment of Curriculum	 2

Required Courses for Physical Education & Sport (13 credits)
ED543	 Creative Approaches to Teaching PE & Sport	 2 

ED544	 Planning & Developing School Health Education Programs	 2 

HP500	 Philosophy of PE & Sport	 1

HP510	T heory and Practice of Coaching	 2

HP520	 Curriculum in PE & Sport	 1

HP545	E xercise & Nutrition Strategies	 1

HP550	 Contemporary Issues in PE & Sport	 1

HP560	 Contemporary Issues in Health Education	 1

HP580	 Sport Management & Administration	 2

Electives (4 credits required)
HP511	A nalysis of Human Movement	 2 

HP530	A daptive Physical Education	 1 or 2 

HP570	 Care & Prevention of Athletic Injuries	 2 

Completion of Comprehensive Project (non-credit)

Total Credits for the Degree	 30

NOTE:	The Bible/theology requirement for those students lacking this prerequisite must be 
satisfied prior to candidacy for the master’s program. See Academic Prerequisites for 
Admission. Substitutions may be made for required courses with approval from the 
program director. All education, theology, and selected counseling courses may be taken 
as electives.
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MSCSE—School Counseling
Statement of Purpose

This program is designed to equip teachers with the counseling skills that will 
enable them to be effective biblical counselors in a Christian School setting. This 
program is designed to promote personal growth, enrich counseling skills, and 
prepare the graduates for further study. 

Objectives
On completion of the Master of Science in Christian School Education degree in 
the School Counseling program, the graduate will be able to: 

1.	A rticulate a Christian philosophy of education.

2.	D evelop a school counseling program that integrates biblical principles into 
counseling practice.

3.	E stablish relationships with students that utilize biblical principles of 
discipline and discipleship to facilitate spiritual growth. 

4.	A dminister various assessment instruments and utilize the results in appraisal 
and counseling processes. 

5.	U tilize information service tools as they relate to the career counseling 
process. 

6.	 Identify the characteristics and educational implications for students with 
learning disabilities. 

7.	 Identify the implications of the ethnic, cultural, and societal factors that 
influence contemporary family units and individuals within those units. 
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Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2 

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3 

ED506	 Philosophy of Learning	 2

ED510 	 Research Methods	 2

ED511 	 Statistical Methods & Applications   or	

ED513	A ssessment of Learning	 2 

ED520 	D evelopment of Curriculum	 2 	

Required Courses for School Counseling (17 credits)
CO506	 Biblical Philosophy of Counseling	 2 

CO532	 Career Counseling	 3 

CO542	A ppraisal & Testing	 3 

CO560	E thnicity, Families, & Counseling	 3 

ED531	L earning Disabilities	 2 

ED532	 School Counseling Programs: Model, 

	D evelopment, & Management	 2 

ED533	 School Counseling Programs: Theory, Practice, & Issues	 2 

Completion of Comprehensive Project (non-Credit)

Total Credits for the Degree	 30

Note: Substitutions can be made for required courses with approval from the program director.
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TRUTH TRAINING TRANSFORMATION

MSCSE—Computer Services/
Instruction

Statement of Purpose
This program is designed to equip Christian school educators who have been 
selected to teach computer science courses and direct the computer technology 
at their schools. Preparation will be given in methods of teaching technology and 
in managing the technology of a school.

Objectives
On completion of the Master of Science in Christian School Education degree in 
the Computer Services/Instruction program, the graduate will be able to: 

1.	 Demonstrate competency in using technology and instructional design in 
educational settings.

2.	D emonstrate the ability to work with database for education programs.

3.	 Develop the ability to design and implement computer labs.

4.	U tilize standard office applications in education settings.

5.	 Develop the ability to do minor maintenance projects on computer 
equipment.

6.	 Construct a complete web site including linked web pages.

7.	 Demonstrate the ability to setup access to the Internet for a local area 
network.

8.	 Develop a plan and demonstrate the ability to set up a local area network 
that meets the needs of the Christian school.

9.	 Show an understanding of the implications of security for a local area 
network and length of knowledge of the principles used to secure a 
network.

10.   Demonstrate the ability to integrate technology into classroom instruction 
and to assist peers in the same.
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BAPTIST BIBLE GRADUATE SCHOOL
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TRUTH TRAINING TRANSFORMATION

Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2 

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3 

ED506	 Philosophy of Learning	 2

ED510	 Research Methods	 2

ED511	 Statistical Methods & Applications   or	

ED513	A ssessment of Learning	 2 

ED520	D evelopment of Curriculum 	 2 

Required Courses for Computer Services/Instruction (14 credits)
ED548	 Instructional Design	 2 

ED539	 Educational Technology	 2 

CS501	 Introduction to Programming Techniques	 2 

CS504	 Web Development	 2

CS505	N etwork Operations & Management	 2 

CS506	 Security & the Local Area Network	 2 

CS507	D atabase Design & Management	 2 

Electives (2 credits required)
CS509	A dvanced Techniques in Excel, PowerPoint  
	 & Microsoft Word	 2 

CS510	D esktop Multimedia	 2

Completion of Comprehensive Project (non-credit)

Total Credits for the Degree	 29
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TRUTH TRAINING TRANSFORMATION

MSCSE—Secondary English/
Communications

Statement of Purpose
This program is designed to prepare teachers to assume positions in Christian 
schools as English and communications teachers. Preparation will be given in a 
variety of areas required of English and communications teachers in Christian 
schools with an emphasis on ministry through a variety of grammar, writing, 
literature, speech, and drama venues.

Objectives
	O n completion of the Master of Science in Christian School Education degree in 

the Secondary English and Communications program, the graduate will be able to:

1.	A rticulate the Christian worldview and philosophy of education.

2.	D evelop a thoroughly Christian philosophy of teaching English and 
communications (speech and drama).

3.	A rticulate an understanding of the principles for teaching writing, grammar, 
literature, speech, and theatrical principles.

4.	A pply a biblical world-life view and philosophy for the selection of literature, 
speech, and drama materials for use in the classroom and play production.

5.	 Have hands-on experience within a thoroughly Christian environment.

6.	 Gain or develop skills and techniques in the classroom teaching of the 
different areas in which an English/communications teacher functions.

7.	 Gain skills and techniques in practical areas for play production.

8.	 Develop and improve techniques in oral expression and interpretation to be 
used in teaching and performance.

10.	E stablish relationships with students that utilize biblical principles of 
discipline and discipleship to facilitate spiritual growth.
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Required Theological Course (2 credits)
TH524	D ynamics of Spiritual Growth	 2

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3 

ED506	 Philosophy of Learning	 2

ED510	 Research Methods	 2 

ED511	 Statistical Methods & Applications   or

ED513	A ssessment of Learning	 2

ED520	D evelopment of Curriculum	 2

Required courses for Secondary English/Communications (17 Credits)
EC510	E nglish/Communications Curriculum in Secondary Schools	    1     

EC512	 Principles of Literary Criticism	 2 

EC514	T echniques of Educational Theatre	 2 

EC516	N arrative Genre	 2

EC518	D ramatic Genre	 2

ED501	 Critical Thinking Skills & Integration	 2 

ED553	T eaching Drama & Theatre	 2 

ED575	T heory & Teaching of Grammar & Writing  
	 of Secondary Schools 	 2 

ED576	A dvanced Methods of Teaching Literature 	 2

Completion of Comprehensive Project (non-Credit)

Total Credits for the Degree	 30
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TRUTH TRAINING TRANSFORMATION

MSCSE—Music Education
Statement of Purpose

This program is designed to equip music educators with the pedagogical 
and musical skills that will enable them to be effective in the Christian school 
environment. This continuing education is designed to promote personal 
growth, enrich musical and teaching skills, and prepare the graduate for further 
study.

Objectives
1.	A rticulate a Christian philosophy of education.

2.	A rticulate a foundational philosophy of music education and an 
understanding of the historical events guiding its development.

3.	 Display the performance skills necessary to inspire and guide student 
musicians.

4.	A ccumulate historical and theoretical knowledge of music and teach it 
effectively.

5.	 Demonstrate knowledge of choral and instrumental literature needed for an 
effective school music program.

6.	E ffectively communicate a philosophy of music education consistent with a 
Christian worldview.

7.	E stablish relationships with students that utilize biblical principles of 
discipline and discipleship to facilitate spiritual growth. 
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Required Theological Course (2 credits)
TH524    Dynamics of Spiritual Growth	                                       2

Required Professional Courses (11 credits)
ED500	 History & Philosophy of Education	 3

ED506	 Philosophy of Learning	 2

ED510	 Research Methods	 2

ED511	 Statistical Methods & Applications or

ED513	A ssessment of Learning	 2

ED520	D evelopment of Curriculum	 2

Required courses for Music (9-10 credits)
ED542	T eaching Methods in Music Education K-12 	 2 

MU502	A pplied Music Assessment*	 0

MU504	A pplied Music Proficiency or

MU506	 Ensemble	 1 or 2 

MU500	 Philosophy of Christian Music	 2

MU510	 Principles & History of Music Education	 2 

MU525	A dvanced Conducting Techniques	 2 

Electives (7–8 credits required)
MU501	 Graduate Music History+	 2 

MU520	A dvanced Choral Methods	 2 

MU530	 Instrumental Methods	 2 

MU540	 Graduate Music Theory/Formal Analysis+	 2

MU560	 Independent Study	 2 

Completion of Comprehensive Project (non-credit)

Total Credits for the Degree	 30 

+A basic knowledge of music history and music theory is expected. These courses may be 
required as electives based on an entrance exam.

*An audition that indicates an acceptable level of proficiency in a performance area will be 
required before final acceptance to the graduate program. 	

NOTE: The Bible/theology requirement for those students lacking this prerequisite must be 
satisfied prior to candidacy for the master’s program. See Academic Prerequisites for 
Admission. Substitutions may be made for required courses with approval from the 
program director. All education, theology, and selected counseling courses may be taken 
as electives.
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Distance-Learning Courses
Master’s in Christian School Education

Internet Courses
ED500	 History & Philosophy of Education	 3

ED502	 Philosophy of Education	 2

ED510	 Research Methods	 3 

ED511	 Statistical Methods	 3

ED513	A ssessment of Learning	 2 

ED520	D evelopment of Curriculum	 2 

TH502	 Bibliology & Hermeneutics 	 1 or 2

TH504	A nthropology & Soteriology	 1 or 2

TH506	 Ecclesiology & Separation	 1 or 2

TH508	 Eschatology	 1 or 2

DVD Courses

ED560	 Principles & Methods of Teaching & Learning	 2 

Master’s in Counseling Ministries
Internet Courses
ED510	 Research Methods	 3 

ED511	 Statistical Methods	 3

TH502	 Bibliology & Hermeneutics 	 1 or 2

TH504	A nthropology & Soteriology	 1 or 2

TH506	 Ecclesiology & Separation	                   1 or 2

TH508	 Eschatology	                                     1 or 2

DVD Courses

CO536    Addictions Counseling	 2

CO546	 Sexual Dysfunctions & Remediations	 2

CO561	A  Rose In Boom: The Godly Woman	 1

CO562	 Soul Care-When the Bible Doesn’t Seem to be Enough	 1

CO563	 Biblical Child Rearing Principles and Application	 1

CO566	 Biblical Counseling with Difficult Issues	 1

CO567	 Biblical Counseling for those Struggling with Sexual Sin	 1

CO568	F our Phases of Clinical Discipleship	 1

CO572	 Pre-Marital Counseling	 1

CO574	 Solving Marriage Problems	 1
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Clarks Summit, Pennsylvania

TRUTH TRAINING TRANSFORMATION

M.S. in Biblical Ministries 
Program Description

The Master of Science in Biblical Ministries (MSBM) is an online degree that is 
designed to prepare students for virtually any ministry God lays on their hearts. 
It is perfect for lay people or ministry professionals who want to grow deeper 
spiritually and minister more effectively.  

Each courses demands interaction and collaboration with instructors and 
classmates as well as relevant, real-life assignments. Students must complete a 
fifteen credit-hour core of Biblical and theological courses. In addition to that, 
each student chooses fifteen credit hours designed to enhance their tools and 
skills for ministry.

The MSBM degree allows the student to respond to God’s leading. Some choose 
to design a concentration that fits hand-in-glove with their current ministry. 
Others choose to complete a prescribed track in any of the following areas: 

•	 Bible	 •	 Bible Teaching

•	 Biblical Interpretation	 •	 Communication

•	 Chaplain	 •	 Counseling

•	D rama/Arts	 •	 Education

•	 Finances	 •	H istory

•	 Intercultural Studies	 •	 Ministry

•	 Missions	  •   Organizational leader	     	      

•	 Science	 •	 Spiritual Formation

•	 Small Group	 •	T echnology

•	T heology	 •	 Youth Ministry

•	 Worldview	 •	 Writing

Program Goals
1.	T o assist students in developing and valuing a biblical worldview as 

compared to other worldviews in today’s culture.

2.	T o teach students a method for interpreting the message of the Bible as it 
relates to doctrine.
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TRUTH TRAINING TRANSFORMATION

3.	T o help students recognize the nature and mission of the Church in the 
world today.

4.	T o equip students to apply competent, effective ministry strategies in their 
spheres of influence.

Course Offerings
The MSBM degree requires 30 credit hours comprised of ten three-credit- hour 
courses. All credits may be earned through online study. Classes are offered in 
eight-week sessions beginning each August, October, January, March, and May.

In addition to online courses, students may complete the requirements through 
experience, on-campus, or other BBGS distance learning courses. The program 
can be completed in as little as two years; however, a student is permitted a 
maximum of six years to complete the program.

Students take five courses, totaling 15 credit hours, from the required core. One 
core class is selected from each of the following fields: Bible, Theology, Biblical 
Interpretation, and Communications. Students select the remaining core course 
from any of the four areas above. Elective classes fill the remaining fifteen credits.

A current schedule of course offering is at http://www.bbc.edu/graduate/biblical 
ministries.asp.

Graduation Requirements
1.	 Successful completion of the prescribed 30 credit hours of work.

2.	 Minimum cumulative grade point average of 2.0 on a 4.0 scale.

3.	 Commendable Christian character and the demonstration of personal 
dedication to Christian service.

4.	M et all financial obligations to the institution including payment of the 
graduation fee.
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TRUTH TRAINING TRANSFORMATION

Course Descriptions
Bible

BI520	 Wisdom Literature & Proverbs	 3 credits
This course is a collaborative online study serving as an introduction to the Old 
Testament biblical wisdom literature, with a concentrated focus on the book of 
Proverbs. The student will examine how the message of wisdom literature fits 
into the meta-narrative of the whole Bible (God’s grand story of redemption), 
with special attention given to its use and application to the believer today. With 
this in mind, the student will have the opportunity to experience a “Spiritual 
Formation” element of this study of wisdom literature. The course will also give 
students the opportunity to design a useful teaching-learning experience (e.g., 
something that can be used in a small group Bible study, discipleship, Adult Bible 
Fellowship, or Sunday school class, Bible institute, preaching, etc.)

BI550	 Principles of Bible Teaching	 3 credits
This course is a practical overview of the purpose of Bible teaching and essential 
factors for achieving that purpose. Through interaction with expert sources and 
fellow teachers, the student will understand the distinctiveness of Bible teaching 
and develop practical skills for effectively and creatively communicating God’s 
Word to learners. As a result, the student will be able to design appropriate Bible 
sessions for any age group. 

Counseling
CO502	  Biblical Theology of Counseling 	 2 credits 
 This course covers the centrality of the Bible in its relationship to biblical 
counseling, student development of a theology of counseling with respect to 
counseling philosophy and methodology; and the church’s role in counseling 
from the perspective of pastors and non-clergy.

CO504	 Applications of Biblical Counseling 	 2 credits
This course covers practical outworking of biblical counseling principles; 
opportunities for student involvement in seeing and performing the art of 
counseling; and opportunities for counselee contact in counseling relationships.

CO506 	 Biblical Philosophy of Counseling	                         2 credits
This course covers student formulation and articulation of a personal philosophy 
of biblical counseling with emphasis on the Scripture’s sufficiency in meeting 
human needs. Analysis of various Christian counselors and philosophies toward 
biblical counseling and historical perspectives relative to contemporary issues in 
counseling will be taught.
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CO508 	 Methods of Biblical Change	  2 credits
This course covers elements for effective relationship-building between counselor 
and counselee, the process of affecting behavioral, attitudinal, cognitive, 
emotional, and spiritual heart change in counselees’ lives, and elements of 
spiritual dynamics, grace accountability, and follow up in their relationship to 
affecting biblical change in counselees’ lives.

CO510	 Research Methods	 3 credits
This course is an introduction to tools, methods, and design of research studies, 
with emphasis on students’ contribution skills as well as their intelligent use of 
research literature. Quantitative and qualitative approaches to scientific inquiry 
and included survey, observational, descriptive, correlational, and experimental 
research designs are presented. (Prerequisite: An undergraduate or graduate 
course in statistical methods is recommended.) 

CO511	 Statistical Methods & Applications 	 3 credits
This course is an examination of descriptive and basic inferential statistical 
techniques, including correlation, principles of probability, and hypothesis 
testing, with emphasis on computer applications and the utilization of a 
statistical package.

CO514	 Counseling Children	  3 credits
This course is an exploration of difficulties experienced by children (up through 
age 12) and their parents as understood from the perspective of healthy 
development and biblical guidelines for parenting, with emphasis will be on 
incorporating parents in the intervention process, supporting their primacy 
as God’s intended agents for discipling children toward spiritual, emotional, 
and behavioral health. Additional topics will include interviewing, assessment, 
treatment planning, how children learn, parent training programs, and research 
support for biblical wisdom on child rearing.

CO516	 International Christian Counseling 	 2 credits
In this course students will survey the counseling and helping services available 
in countries around the world and the variety of ways in which Christian and 
biblical counseling, specifically, are being implemented. These surveys will also 
explore the felt need for such services as identified by missionaries in various 
countries. The goal of the course, over time, is to assemble a resource collection 
that can be used by mission agencies and local churches around the globe for 
referral or training purposes.
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CO520 	 Counseling Theories & Techniques 	 3 credits
This course is an analysis of a broad range of theories in counseling. The nature 
of the counseling relationship and techniques used in promoting counselee 
change, and use role and practice of the professional counselor will be taught. 

CO524	 Survey of Counseling Ministries	 2 credits
This course includes an overview of counseling ministries reporting 
transformational changes in the lives of counselees; critical examination of the 
biblical grounding of the procedures and claims of these ministries generally 
overlooked in Christian counselor training programs; and analysis of the common 
elements contributing to the efficacy of these diverse ministries.

CO528	 Brief Counseling	 1 credit
This course is an overview of principles, models, and techniques for promoting 
accelerated healing and change in people’s lives. Students will be encouraged 
to critically examine the value and advisability of time-limited counseling and to 
think through a biblically informed approach to counseling within a brief format. 
It includes exploration of applications of this knowledge toward the bold goal of 
transforming lives, not simply eliminating symptoms.

CO530	 Personality Development & Learning	 3 credits
This course covers lifespan learning and development with respect to human 
personality formation; developmental processes and adjustment functions within 
cultural contexts; and interplay between human development, personality 
formation, and the role of learning in formulating life constructs.

CO532	 Career Counseling 	 3 credits
This course is a survey of developmental theories, decision-making paradigms, 
and principles for vocational guidance. Factors involving choice of colleges and/
or other educational options as they relate to career planning, and information 
service tools as they relate to the career counseling process are included.

CO533	 School Counseling: Theory, Practice, & Issues	 2 credits
This course is a study designed to assist the school counselor in understanding 
and dealing with the intricacies of the young person in the middle and high 
school years. 

CO534	 School Counseling Programs: Model,  
	 Development, & Management	 2 credits
This course covers the development and implementation of guidance functions 
in the Christian school. Leadership and management functions of the counselor 
within the administrative setting, and pupil personnel services as they relate to 
guidance counselor functions are included. 
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CO535	 Introduction to Group Counseling	 3 credits
This course is a study of the process involved in group development, dynamics, 
counseling, and closure. Leadership styles, elements of cohesion, issues of 
confidentiality, and various theories of group approaches; ethics and moral 
guidelines, as well as analysis of long-term effectiveness from group experiences, 
and includes an experiential component which includes voluntary self-disclosure 
activities.

CO536	 Addictions Counseling	 2 credits
This course is an introduction to biblical philosophy and methodology for 
counseling persons with addictions issues such as drugs, alcohol, pornography, 
gambling, and eating disorders.

CO537	 Counseling the Abused	 1 or 2 credits
This course is an exploration of the issues and procedures for dealing with 
persons who have experienced sexual, physical, or emotional abuse. Biblically 
based therapeutic strategies are presented for assisting people through biblical 
change. Emphasis is given to the role of suffering; the impact on the counselor 
who hears the abuse; current controversial issues related to abuse; and the role 
of the church as a place where spiritual healing occurs.

CO538	 Student Development Services  
	 in Christian Higher Education	 2 credits
This course discusses the roles of workers in the Christian counseling context of 
a student development office. Counseling functions for persons such as dean 
of students, deans of men and women, director of married students, student 
counselors, health services personnel, safety and security personnel, financial 
aid advisors, athletic coaches, and resident directors within an office for student 
development are included.

CO540	 Abnormal Behavior	 3 credits
This course is an in-depth examination of causes, classifications, referral 
procedures, and intervention strategies relating to character, personality, 
cognitive, and affective disturbances. The student will gain a working knowledge 
of the DSM.

CO542	 Appraisal & Testing	 3 credits
This course is a survey of assessment instruments which are involved in appraisal 
and counseling processes, including intellectual, personality, and vocational-
interest inventories. Validity/reliability, report writing, and ethical practices in 
the use of assessment devices is included along with supervised opportunities 
to administer various assessment instruments to counselees. (Prerequisite: 
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equivalent of an undergraduate or graduate course in tests and measurements or 
statistics.) 

CO546	 Sexual Functions, Dysfunctions, & Remediation	 2 credits
In this course all the major sexual dysfunctions are evaluated, along with proven 
clinical remediations. This course will also look at anatomy and physiology of 
sexual organs and functions and evaluate the use of medications (holistic and 
traditional), surgeries, and hormone therapies.

CO550	 Ethics and Professional Orientation to Counseling	 3 credits
This course is an investigation of legal, ethical, and moral issues germane to 
professional counseling, as well as credentials and professionalism, affiliation, 
professional membership, licensure, and certification. Malpractice and legal 
responsibilities in relationship to counselor trainees and professional counselors is 
covered.

CO554	 Crisis Counseling	 1 credit
This course is a study of the variety of life crises to which counselors may be 
called upon to respond along with consideration of models for intervention. 
Attention will be given to developing a simple, biblically informed format to 
guide the counselor faced with the confusion and distress often accompanying 
crisis events. 

CO555	 Attention-Deficit Hyperactivity Disorder	 1 credit
This course is an in-depth look at identification, management, and treatment 
of children, adolescents, and adults with ADHD. The course examines 
neuroanatomy, neurochemistry, neurophysiology, minor physical anomalies, and 
behavioral problems used in diagnosing ADHD. 

CO560	 Ethnicity, Families, & Counseling	 3 credits
This course is a study of the ethnic, cultural, and societal factors which influence 
contemporary family units and individuals within those units. Multiculturalism 
and societal pluralism and implications for counseling individuals within the 
family are included.

CO561	 A Rose in Bloom: The Godly Woman	 1 credit
A Rose in Bloom Seminar was designed to help women answer some of life’s 
toughest questions: Why was I created? What does God really want for my life? 
How can I be what God really wants me to be? These active and interactive 
sessions guide women in finding their passion, fulfilling God’s purpose, and 
experiencing His peace so that like the rose, their true beauty can be seen. 
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CO562	 Soul Care When the Bible Doesn’t Seem to be Enough	 1 credit 
An overview of soul care as a cultural philosophy of the church and counseling 
model will be offered. Students will be encouraged to critically examine the value 
and efficacy of caring for souls with a biblically informed approach to counseling 
as opposed to a secular method of therapy. We will explore the applications of 
a biblical worldview toward the goal of heart change and transforming lives. 
We will consider the sufficiency of Scripture and yet the importance of the 
power of community to care for others and get to the core of the counselee’s 
problems. We will look at the superiority of coming alongside in love, not simply 
eliminating symptoms or going through the motions of a more clinical approach 
or sterile church culture. 

CO563	 Biblical Child Rearing: Principles & Applications	 1 credit
This course is an examination of biblical principles for child rearing and 
applications critical to effective parenting in the 21st century. Consideration 
of challenges faced by contemporary parents and the Bible’s sufficiency for 
responding to these concerns. The wise use of discipline in child training is also 
examined.

CO564	 Counseling Adolescents	 1 credit
This course is an analysis of the historical basis for working with teen problems, 
an evaluation of the crisis situation in the juvenile court system, an examination 
of alternative approaches, a practical approach to dealing with teenage problems 
biblically, and an examination of how to encourage parent involvement in the 
counseling process.

CO566	 Biblical Counseling with Difficult Issues	 1 credit 
Biblical counselors in contemporary American society are facing increasingly 
complex issues presented by those they counsel. All too often pastors and others 
who provide biblical counsel have been inclined to refer those experiencing 
difficult issues (e.g., self-mutilation, eating disorders, and other addictive 
patterns) to professionals for help. In this course, the sufficiency of Scripture for 
addressing even these problems is affirmed and demonstrated. 

CO567	 Biblical Counseling for Those Struggling with Sexual Sin	 1 credit
This course presents a biblical understanding of sexual sin and its origins along 
with recommendations for helping to free those caught up in bondage to these 
struggles through biblical counseling. The discussion also addresses issues related 
to women such as counseling the wives of men involved in sexual sin and sexual 
purity in women.
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CO568	 Four Phases of Clinical Discipleship	 1 credit 
A variety of models for counseling biblically have been developed over the years. 
All too often the adherents of the various models seem to be in competition 
or even conflict with one another. This course looks at how these differing 
perspectives can actually complement each other by being applied at different 
stages of the process called Clinical Discipleship. 

CO570	 Readings in Counseling	 1, 2, or 3 credits
This course is the development by student and faculty mentor of an independent 
study that is within the context of the graduate program and involves reading, 
writing, and interaction with the mentor. Available on individual or group basis.

CO572	 Pre-Marital Counseling	 1 credit
The highlighting of a 17-week agenda covering the planning of a wedding, 
sexual fulfillment in marriage, and testing of compatibility of the couple before 
the marriage, students will learn how to teach effective biblical communication 
in marriage using a format that allows the counselor to guide couples from the 
issue stage through conflict resolution. Students will also examine the power of 
assignments given to couples in pre-marriage counseling.

CO574	 Solving Marriage Problems	 1 credit
This course covers the analysis of the major problems presented in the marriage 
counselor’s office. The course covers a wide range of solutions needed to guide a 
couple back to harmony.

CO576	 A Biblical Analysis of the Self-Esteem Movement	 1 credit
This course presents an historical, philosophical, psychological, and theological 
analysis of the self-esteem movement. It is designed to study the development, 
nature, and impact of the self-esteem movement in America, both in secular 
society and within the evangelical community. It offers an analysis of the lack 
of effectiveness of this approach to therapy and the reasons for its failure. The 
course also provides a biblical alternative to self-esteem. Counselors will learn 
how to help people deal with low self-esteem and other self-esteem issues. 

CO577	 Developing a Biblical Counseling Ministry  
	 in a Local Church	 1 credit
This course is designed to help students consider the issues involved in beginning 
a biblical counseling ministry in a local church. Emphasis will be placed on why 
such a ministry is appropriate for a church setting along with providing answers 
to common objectives. Students will be challenged to think through the critical 
issue of how a counseling model should be built. Discussion will also center on 
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the importance of the heart in the biblical change process. Video cases will be 
presented to illustrate the process.

CO578	 Dealing with Specific Problems in Biblical Counseling	 1 credit
This course is designed to help students deal with the common, everyday 
problems presented in biblical counseling. Emphasis will be placed on passages 
of Scripture dealing with specific issues that counselees face. The student will be 
challenged to think through how to handle these critical issues and how to help 
the counselee take steps of growth in these specific areas. Discussion will also 
center on the importance of the heart in the biblical change process, how the 
goal of life relates to every problem a counselee faces, and specific homework 
assignments that will help the counselee change.

CO580	 Supervised Counseling Practicum	 3 credits	
Superintended experience in which the student participates in providing 
counseling services under the direction of a qualified supervisor and maintains 
logs documenting participation experiences. Professional development acquired 
from on-site supervision, clinical supervision from the course instructor, and 
peer interaction in the classroom context. (Prerequisite courses include CO520, 
CO535, CO550, a CO500-series course, and permission of the instructor.)

CO590	 Counseling Internship	 3 credits
An advanced-level experience in which the student performs extensive 
professional counseling functions under the guidance of an approved supervisor 
and maintains logs documenting participation experiences. (Prerequisite: 
completion of all required courses and permission of instructor.)

CO591	 Research Thesis	 2 credits
This course is the development of a professional contribution to the counseling 
field, usually a research project utilizing empirical methods. Other types 
of professional contributions are possible with permission of the student’s 
sponsoring professor.

CO593	 Seminar in Counseling	 1, 2, or 3 credits
Selected topics in counseling are addressed in a seminar format.

Computer Science
CS501	 Introduction to Programming Techniques	 2 credits
This course covers the visual programming techniques, principles, and .NET. 	
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CS502	 Microcomputer Technology & Application	 2 credits
This course is an introduction to fundamental components of microcomputer 
technologies and application, and procurement, operational/administrative 
issues.  

CS504	 Web Development	 2 credits
This course covers the design, programming, and techniques for Web 
development.	    

CS505	 Network Operations & Management	 2 credits
This course is a study of the Local Area Network. Introduction to composition of 
communication networks including protocols, transfer methods, topologies, DSL, 
cable connections, and software and communication hardware are included. 

CS506	 Security & the Local Area Network	 2 credits
Issues concerning the securing of a Local Area Network that is connected to the 
Web including routers, firewalls, proxies, VLANS, and the monitoring of internet 
activity, as well as ethical and legal issues will be discussed.

CS507	 Database Design & Management	 2 credits
This course is designed to introduce the student to database techniques, 
methods, limitations, and applications. 

CS509	 Advanced Techniques in Excel, PowerPoint & Word	 2 credits
This course goes beyond the basics of Excel, PowerPoint and Word, with 
emphasis on Excel and VBA. (Prerequisite: Working knowledge of Microsoft Excel, 
PowerPoint and Word.) 

CS510	 Desktop Multimedia	 2 credits
This course covers the producing video/audio clips using simple hardware and 
software. Image processing will be addressed. 

English/Communications
EC510	 English/Communications Curriculum  
	 in Secondary Schools	 1 credit
This course is designed to help the student interrelate the nature of the learner, 
the subject matter knowledge, the environment, and curriculum theories to 
develop an integrated 7- to-12 English/Communications curriculum. Selected 
readings will lead to both theoretical and practical applications in curricular 
development. 
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EC512	 Principles of Literary Criticism	 2 credits
This course in literary criticism deals with the philosophies, systems, and patterns 
by which literature is studied. The focus of the course is to understand how to 
work with literary text within its literal, grammatical, cultural/ historical context 
in order to determine authorial intent. Works that lay the foundation for literary 
criticism will be examined and several stellar literary texts will be evaluated. 

EC514	 Techniques of Educational Theatre	 2 credits
This course includes ideas for using techniques of TIE (theatre-in-education) 
and DIE (drama-in-education) to teach a variety of subjects. The student will 
explore various approaches to educational theatre, including Cecily O’Neill’s 
Process Drama, Dorothy Heathcote’s Mantle of the Expert, Jonathan Neeland’s 
Structuring Drama Work, and Nellie McCaslin’s Creative Dramatics.

EC516    Narrative Genre                                                                2 credits
This course explores the history and structure of the main genres of narrative 
literature: the novel, the short story, the poem, and the play.  It seeks out 
historical context, structure, rhetorical strategy, grammar and thematic intent 
found in selections from each genre.

EC518     Dramatic Genre                                                               2 credits
This course explores the history and structure of the main genres of dramatic 
literature: tragic plays, comedic plays, and dramatic poetry.  It seeks out historical 
context, structure, rhetorical strategy, and thematic intent found in selections 
from each genres.

Education
ED500	 History & Philosophy of Education	 3 credits
This course is an investigation of the historical foundations of education through 
its many phases and periods with careful analysis of each school of philosophy 
in the light of the Christian philosophy of education. Emphasis upon the 
historical, philosophical, social, international, and political events that have 
shaped American education. Special attention is given to the development of a 
consistent biblical philosophy of education.

ED501	 Critical Thinking Skills & Integration	 2 credits
Research relating to the area of critical thinking with emphasis on development 
of techniques for encouraging biblical analysis and applying sound cognitive 
processes in the classroom. Assumption of the course: Integration cannot take 
place without such critical thinking.
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ED506     Philosophy of Learning	 2 credits
An overview of the development of the philosophy of learning and how each 
philosophy impacts teaching. The course will focus on the what, why, and how 
of learning. Various philosophies of learning will be compared and evaluated as 
well as how the student’s view of learning impacts their style of teaching. The 
theological implications of the philosophy of learning will also be discussed.

ED510	 Research Methods	 2 credits
This course introduces the student to the tools, methods, and design of 
research studies. Emphasis is given to contribution skills as well as intelligently 
understanding how to utilize research literature.

ED511	 Statistical Methods & Applications	 2 credits
This course is an examination of descriptive and basic inferential statistical 
techniques. Correlation, principles of probability, and hypothesis testing will also 
be studied. Emphasis is placed on computer applications and the utilization of a 
statistical package and a Windows-based spreadsheet.

ED512	 Academic & Administrative Uses of  
	 Computers in Education	 1 or 2 credits
This is an exploratory course on the use of computers in education. The course 
is individualized to assist educators to utilize computers as effective tools in areas 
such as classroom teaching, management of teaching preparation and reporting, 
the administration of the school office, etc. 

ED513	 Assessment of Learning	 2 credits
This course is an overview of the assessment process within schools. Standardized 
tests and alternative instruments will be examined. Instrument development 
and evaluation, student evaluation, and reporting of student progress will be 
emphasized.

ED520	 Development of Curriculum	 2 credits
This course will present the philosophical and applicational factors affecting 
curriculum development. Students will develop a personal philosophy of 
curriculum and learn how to evaluate and develop curriculum models and 
lesson plans. Procedures for development, implementation, and evaluation of 
an effective curriculum in an educational setting will be discussed.  In addition, 
students will prepare a sample curriculum for the grade levels or subject areas in 
which they teach.

ED525	 Classroom Management & School-Home Relationships	 2 credits
This course covers learning practical techniques in the development of classroom 
procedures and management for working with both students and parents 
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for inter-relationship building in discipline, instruction, and school-home 
cooperation.

ED 526    Leadership in Educational Settings	 2 credits 
This course provides an emphasis on the role of educators as instructional 
leaders and innovators within an educational organization. It will focus on the 
nature and implementation of educational leadership strategies to influence 
growth in curriculum development, professional development, and spiritual 
encouragement within an educational team.

ED531	 Learning Disabilities	 2 credits
This course is an introduction to the exceptional child with emphasis on the area 
of learning disabilities. Intellectual function, attention-deficit hyperactivity, and 
childhood behavior disorders, including their characteristics and educational 
implications are covered.

ED532	 School Counseling Programs: Model,  
	 Development, & Management	 2 credits
This course covers the development and implementation of guidance functions 
in the Christian school. Leadership and management functions of the counselor 
within the administrative setting, and pupil personnel services as they relate to 
guidance counselor functions are included.

ED533	 School Counseling Programs: 
               Theory, Practice, & Issues	 2 credits
This course is a study designed to assist the school counselor in understanding 
and dealing with the intricacies of the young person in the middle and high 
school years in Christian school and church youth groups.

ED534	 Teaching Language Arts	 2 credits 
This course is a study of the methods and materials used in teaching language 
arts (listening, speaking, writing, spelling, viewing, and visual representation) 
with an emphasis on the roles of the reading process. Entry points for biblical 
integration of course content are identified.

ED536	 Literature & the Learner	 2 credits
This course includes the nature, scope, and uses of children’s literature for 
instructional and informational purposes. The implications of current theory 
and significant research will be investigated and examined as they relate to the 
individual learner. Emphasis will be placed on looking at literature from a biblical 
worldview.
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ED537	 Teaching Reading	 2 credits
This course is a study of the methods and materials in teaching reading. Students 
will examine a variety of reading models and theories and will gain a working 
knowledge of how these models can be implemented.

ED538	 Teaching Social Studies	 2 credits
This course is a study of the methods and materials used in teaching social 
studies. Teaching knowledge, skills, and moral character are emphasized through 
a variety of methods. Natural entry points for biblical integration of course 
content are identified. 

ED539	 Educational Technology	 2 credits
This course will provide a review of methods in teaching, examine common 
educational technologies and their characteristics, and explore effective ways of 
teaching these technologies to students.

ED540	 Diagnostic & Prescriptive Procedures in Reading	 2 credits
This course includes identification and evaluation of factors which cause 
reading difficulties; informal and standardized methods and materials used in 
remediation; development of prescriptive techniques.

ED541	 Reading in the Content Areas	 2 credits
This course covers materials and methods in reading improvement, focusing on 
upper elementary and adolescent age groups with instruction in remedial and 
developmental reading techniques within the context of subject areas.

ED542    Teaching Methods in the Classroom:
               Music Education K-12	 2 credits
Designed for the experienced music teacher, the course covers methods and 
materials for teaching classroom music through the approaches of Orff, Kodály, 
Dalcroze, and Suzuki for the elementary, middle, and secondary schools. 
Emphasis is on classroom music skill development and application to the 
student’s area of specialization. Study will include lesson planning and objectives, 
techniques in teaching, evaluation procedures for assessment of music methods 
and materials, and their effectiveness at various levels of learning, transferable 
to vocal and instrumental music instruction. The course will include a survey of 
music software applications as a means of enhancing and supporting classroom 
learning. 

ED543	 Creative Approaches to Teaching PE & Sport	 2 credits
This course is a study of the development of creative and meaningful physical 
education classes and sport programs. The successful alignment of curriculum, 
instructional methodology, classroom management, and program extension 
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to meet NASPE standards in PE and Sport will be addressed. Recent systematic, 
field-based research (RTPE) of extraordinary physical education and sport 
education programs form the basis of much of the course content.

ED544 	 Planning & Developing School Health
	  Education Programs 	 2 credits
The focus of this course is to provide premises and strategies for planning, 
implementing, and evaluating school health education programs K-12.

ED545	 Teaching Science	 2 credits
This course covers the standards developed by national science associations, 
assessed within a biblical framework, and applied within Christian schools (K-
12). Its core is a teaching strategy that allows the teacher to use the currently 
favored science curricula for sequence and assignments, but places the teacher in 
authority to supplement the curriculum to suit the needs, interests, and abilities 
of students.

ED547	 Teaching Math	 2 credits
This course is designed to advance understanding and skill for teachers of 
mathematics in the Christian school. It emphasizes the framework prepared by 
the National Council of Teachers of Mathematics (K-12). Its core is a teaching 
strategy that allows the teacher to use the currently favored math curricula for 
sequence and assignments, but places the teacher in a position of authority 
to supplement the curriculum to suit the needs, interests, and abilities of the 
students.

ED548	 Instructional Design	 2 credits 
This course covers the integration of technology and instruction. Distance 
learning, information literacy, and Web applications use will be addressed. This 
course specifically addresses how technology can be integrated in the design of 
instructional materials. (It is highly recommended but not required that ED539 
be taken before this course.)

ED549	 Teaching Bible	 2 credits
This course covers advanced methods for teaching the Bible to elementary and 
secondary students. The course includes the development of aims and lesson 
plans which emphasize life application. A variety of methods and curricular 
materials are examined.

ED550	 Contemporary Issues in Education	 1 credit
This course covers current research pertaining to issues of importance to 
educators and implications of these issues for the Christian school movement. 
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Emphasis is given to societal trends, church/state issues, and Christian versus 
public school issues.

ED553	 Teaching Drama & Theatre	 2 credits
This course covers techniques and ideas for teaching an informative and 
challenging drama class. Students will consider the development of course 
syllabi, including basic ideas for reading and analyzing plays, teaching beginning 
acting and directing skills, encouraging a love for drama and theatre, and 
creative field trips.

ED554	 Attention-Deficit Hyperactivity Disorder	 1 credit
This course is an in-depth look at identification, management, and treatment 
of children, adolescents, and adults with ADHD. The course examines 
neuroanatomy, neurochemistry, neurophysiology, minor physical anomalies, and 
behavioral problems used in diagnosing ADHD.

ED558	 Teaching Music Appreciation K-12	 2 credits
Designed for the experienced music teacher, the course covers methods and 
materials for teaching music in elementary, middle, and secondary schools. 
Study will include lesson planning and objectives, techniques in teaching, 
evaluation procedures for assessment of music methods and materials and 
their effectiveness at various levels of learning, vocal and instrumental music 
instruction and literature, and special performing groups and programs. Includes 
a survey of music software applications as a means of enhancing and supporting 
learning.

ED560	 Principles & Methods of Teaching & Learning	 2 credits
This course assists the classroom teacher in understanding the learner as well as 
developing characteristics of excellence through a study of teaching and learning 
styles and the elements of effective teaching. Active involvement in the total 
teaching-learning process is included as instructional principles, methods, and 
skills are enhanced for effective classroom instruction.

ED565	 Instructional Supervision	 2 credits
This course is a study of effective concepts of instructional supervision topics, 
including the school’s supervision policy, the administrator’s supervision plan, 
the role of the teacher’s job description, techniques of supervision, and the 
improvement of classroom instruction.

ED566	 Student Teaching Seminar	 0 credit
This seminar assists in preparation for student teaching, classroom management, 
lesson planning, and orientation to student teaching. Open only to those who 
are pursuing certification for teaching. 
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ED567	 Student Teaching: Christian School	 6 credits
This is a six-to-nine-week period of observation and teaching in a Christian 
school under the supervision of a highly qualified teacher and a college 
supervisor who visits, counsels, and evaluates. Portions may be waived for prior 
experience. (Prerequisite: Permission of the director.)

ED574	 English Curriculum in Secondary Schools	 1 credit
This course is designed to help middle and secondary teachers think through 
scope, sequential, and instructional issues and the writing skills junior and senior 
high school students need to develop. The teaching of spelling, vocabulary, 
creative, and expository writing will be examined. Curriculum issues, textbook 
availability, and evaluation of student writing will also be considered.

ED575	 Theory & Teaching of Grammar & Writing in 
                Secondary Schools	 2 credits
This course is designed to enable middle school and English teachers to evaluate 
the theories of understanding and teaching grammar and determine the 
pedagogy that will enable them to teach grammar and its correlating writing 
skills successfully. Attention will be given to integrating grammar into teaching 
the process of writing and creating rubrics for the grading of student work.

ED576	 Advanced Methods of Teaching Literature	 2 credits
This course will study the approaches and methodology of teaching literature 
in middle, junior, and senior high schools. It will examine the theories of literary 
analysis, the sequencing of literary experiences, and the methods that best 
communicate literature to students. Practical suggestions for literature circles, 
unit plans, and thematic and adolescent units will be incorporated within this 
course.

ED580	 Educational Administration	 2 credits
This is a study of the philosophical and practical models of leadership, 
management, and organization in a school setting. Various organizational forms 
of Christian schools will be examined with an emphasis on the administrative 
processes involved in each of them. The role and responsibilities of the effective 
school board will be analyzed.

ED581	 Personnel Administration	 2 credits
This is a study of the principles and practices of effective personnel policy 
and procedure as it relates to institutional faculty and non-instructional staff. 
Examination for general principles of recruitment, selection, orientation, 
compensation, evaluation, staff development, communication, conflict 
resolution, and employment termination is included.



62

C
O

U
R

SE
 D

E
S

C
R

IP
TI

O
N

S

62

BAPTIST BIBLE GRADUATE SCHOOL
Clarks Summit, Pennsylvania

TRUTH TRAINING TRANSFORMATION

ED582	 School Finance	 2 credits
This course is an examination of the solid financial base essential for an 
educational institution, including proper budgeting, financial planning, 
development processes, fundraising, endowments, and financial management 
that form the building blocks for this base. General principles for oversight and 
coordination of these areas will be examined.

ED583	 Public Relations & Development	 2 credits
This course examines the nature and scope of public relations and development 
for educational institutions, including public relations, student recruitment, 
development processes, fundraising, endowments, and management of these 
activities. General principles for oversight and coordination of these areas will be 
examined.

ED584	 School Law	 2 credits
This course will introduce students to a variety of legal principles. Particular 
consideration will be given to Christian schools, although the class will also cover 
legal issues involved in public education. The class will also examine school law 
issues from a philosophical/theoretical framework.

ED590	 Readings in Education	 1, 2, or 3 credits
This is an independent study through the use of reading, writing, and interaction 
with a faculty mentor. The course is developed in the areas of student interests 
for an agreed-upon number of credits and is open to individuals or groups.

ED591	 Capstone Project	 1, 2, or 3 credits
This is a professional contribution to the education field, usually a research 
project utilizing empirical methodology. It may be another type of contribution, 
however, with permission of the advising professor. 

ED593	 Seminar in Education	 1, 2, or 3 credits 
Selected topics in education are addressed in a seminar format.

ED596	 Student Teaching: Public School	 6 credits
This is a six-week period of observation and teaching in a public school under 
the supervision of a highly qualified elementary certified teacher and a college 
supervisor who visits, counsels, and evaluates. (Prerequisite: Permission of the 
Program Director.)

Geography
GE502	 World Geography	 2 credits
This course is designed to provide the student with the general knowledge base 
necessary for the teaching of geography in the elementary or secondary school. 
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It emphasizes an overview of world geography, focusing upon political, physical, 
natural, and economic geography. (Taught only in Winterim.)

Health, Physical Education, & Sport
HP500	 Philosophy of Physical Education & Sport	 2 credits
This course is designed to help the student develop a consistent philosophy of 
health, physical education, and sport within the scope of general education and 
integrated with a Christian worldview. Discussions and presentations of selected 
readings will lead to both theoretical and practical implications and applications 
in all three settings. 

HP510	 Theory & Practice of Coaching	 2 credits
An overview of theories and strategies necessary to become a successful 
Christian coach will be presented and discussed. Sport-related areas of coaching 
philosophy, psychology, pedagogy, physiology, and ethics will be addressed and 
practically applied to a variety of sport settings.

HP511	 Analysis of Human Movement	 2 credits
Structure and mechanical analysis of human movement are addressed relative to 
their relationship to physical activity. Application of these movement concepts by 
designing and teaching developmentally appropriate movement lessons will be 
expected.

HP520	 Curriculum in Physical Education & Sport	 1 credit
This course includes interrelating the nature of the learner, subject matter 
knowledge, the environment, and curriculum theories to developing an 
integrated K-12 Health & Physical Education program. Special attention will be 
given to small school and limited facility implementation and programming.

HP530	 Adaptive Physical Education	 1 or 2 credits
Principles, policies, and procedures related to adaptive programs in health and 
physical education are explored. Practical applications, observation, and personal 
experience with physically, mentally, or emotionally disabled persons are 
integrated into the course work.

HP545	 Exercise & Nutrition Strategies	 1 credit
The scientific principles controlling the relationship between exercise, nutrition, 
and weight control will be examined within the context of a Christian worldview. 
Special emphasis will be given to the practical application and implications of 
these principles to strategies for personal and corporate programming.



64

C
O

U
R

SE
 D

E
S

C
R

IP
TI

O
N

S

64

BAPTIST BIBLE GRADUATE SCHOOL
Clarks Summit, Pennsylvania

TRUTH TRAINING TRANSFORMATION

HP550	 Contemporary Issues in Physical Education & Sport	 1 credit
Ideas, issues, and trends in physical education and sport both nationally and 
internationally are addressed through current literature and research. Topics 
include teaching and coaching philosophies, diversity issues, school organization, 
finances, and professional development. Strategies for enhancing progress 
and taking corrective action as Christian physical educators and coaches are 
discussed.

HP560	 Contemporary Issues in Health Education	 1 credit
Issues and trends in health, both nationally and internationally, are addressed 
through current literature and research. Topics covered include eating disorders, 
health foods, fad diets, supplementation, personal safety, and sexuality. Further 
issues include implications of terrorism and natural disasters. Practical application 
to your current teaching setting will be emphasized. Strategies for corrective 
action and programming recommendations will be discussed.

HP570	 Care & Prevention of Athletic Injuries	 2 credits
The most recent procedures and practices in care and prevention of athletic 
and sports-related injuries are examined in detail. Strategies for remediation and 
rehabilitation with specific protocol suggestions are addressed both theoretically 
and with some practical experience.

HP580	 Sport Management & Administration	 2 credits
Planning, programming, administering, and supervising instructional, intramural, 
and athletic programs in elementary, secondary, and collegiate settings are 
the focus of this course. Theoretical and practical experience applications are 
thoroughly integrated into the course work.

Music
MU500	 Philosophy of Christian Music	 2 credits
This course covers the development of a distinctly Christian philosophy of music 
based on scriptural principles with examination of historical trends, styles, and 
movements in secular and sacred music and application to present-day culture. 

MU501	 Graduate Music History	 2 credits
This course is a survey of stylistic periods, literature, and major composers 
from the Renaissance to the present. Recorded illustrations and score study will 
supplement classroom lecture and discussion.

MU502	 Applied Music Assessment	 0 credit
This course is audition requirement used to assess the applicant’s vocal and/or 
instrumental performance ability. 
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MU504	 Applied Music Proficiency	 1 or 2 credits
These are private lessons in an area of vocal or instrumental performance with 
the agreement of the music faculty. 

MU506	 Ensemble	 1 or 2 credits
This is small music ensemble participation or accompanying.

MU510	 Principles & History of Music Education	 2 credits
This is an introduction to the history of American school music education from 
its European roots to the present. Philosophies of music and the development of 
music teaching in schools will be discussed.

MU520	 Advanced Choral Methods	 2 credits
This course includes instruction in the development of skills appropriate for 
administrating, conducting, and promoting a junior and senior high choral 
program. Topics relevant to score study, rehearsal scheduling, choral auditions, 
budgeting, student motivation, and classroom behavior will be covered. 

MU525	 Advanced Conducting Techniques	 2 credits
This course includes advanced skill development for choral and instrumental 
conducting relating to baton technique, score reading, transposition, manual 
skills, and rehearsal technique. 

MU530	 Instrumental Methods	 2 credits
This course covers the development of teaching and playing skills on the 
standard band and orchestral instruments. Presentation and study of music from 
publishers of solo and ensemble literature is included. 

MU540	 Graduate Music Theory/Formal Analysis	 2 credits 
This course offers enhanced review of the principles of music composition from 
the common practice era including basic elements of form and analysis. Aural 
skills including sight singing and rhythmic dictation are covered.

MU560	 Independent Study	 1, 2, or 3 credits
This is an independent study through the use of research, reading, and writing 
under the guidance of a faculty mentor. The course will be developed in an area 
of student interest.

Organizational Leadership
OL501	 Leading in Active Learning Ministry Environments	 3 credits
This course is a study of organizational leadership theory and practice as it 
relates to the development and facilitation of active learning environments. 
Emphasis will be placed on identifying and evaluating students’ personalities 
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and leadership styles, adapting and using leadership approaches, and exploring 
principles for moving individuals and organizations toward growth and 
development. 

OL502	 Educational Organizations as Learning Communities	 3 credits
Students will interact with organizational theory and learning theory to help 
them develop effective approaches to encouraging and facilitating learning in all 
levels of the organization.

OL503	 Strategic Thinking for Educational Leaders	 3 credits
This course engages students in the application of strategic theory, change 
theory, and implementation disciplines applied to real challenges within their 
organizations.

OL504	 Developing Dynamic Teams	 3 credits
This course leads students in an application of group and team theory 
for recruiting, developing, mobilizing, and mending teams for maximum 
effectiveness.

OL505	 Governance & Administration of  
	 Non-Profit Organizations 	 3 credits
This course exposes students to theories of governance and administration 
with a view to helping them interact effectively with all levels of a non-profit 
organization from any position within that organization.

OL506	 Financial Management of  
	 Non-Profit Ministry Organizations	 3 credits
This course exposes students to financial management in the non-profit 
organization include planning, fundraising, marketing, oversight, and 
accountability. Students interact with all aspects of their organization’s finances 
to gain proficiency in the rudiments of financial oversight.

OL507	 Principles of Risk Management for  
	 Ministry Organizations	 3 credits
This course is designed to familiarize students with current law and industry 
standards over against which liability is determined. Students also interact 
with accreditation agencies and processes and the development of sound risk 
management policy.

Portfolio Assessment
PA800	 Portfolio Assessment	 1 credit
This is the rationale, method, and documentation of experiential learning 
with the final goal of producing a portfolio. Students’ self-assessment of 
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life experiences and evaluation of educational goals and integration of past 
experiential learning and present learning expectations and development of 
future learning goals with methods for achieving them are covered.

Speech & Drama
SD520	 Teaching Performance Literature	 2 credits
This course covers approaches for performing poetry, prose, letters, diary 
excerpts, scenes from plays, children’s literature, and literature from divergent 
cultures. The student will be given opportunities for hands-on application.

SD530	 Storytelling	 1 or 2 credits
This course covers techniques for teaching enhancement through the art 
of storytelling. The student will be given several opportunities for hands-on 
application.

SD545	 Theatre History & Dramatic Literature	 2 credits
This course is an in-depth overview of theatre history from Greeks to current 
theatre practices. Representative plays will be read from each theatrical era, and 
students will attend at least one play in New York City or another venue (extra 
field trip fee required).

SD550	 Design	 2 credits
This course includes techniques and ideas for designing sets, lighting, costumes, 
and make-up for Christian school productions. 

SD570	 Playwriting	 2 credits
This is a study of the characteristics of good dramatic writing for use in 
educational settings.

SD580	 Drama Production Practicum	 1 or 2 credits 
This course involves an independent play production project designed with a 
professor and in conjunction with a Christian school. (Independent Study to be 
arranged with professor.) 

SD593	 Seminar in Directing	 2 credits
This course will cover the entire process of directing a quality play production, 
including the choosing of scripts, ideas for running rehearsals, and dealing with 
student needs. Various approaches to directing will be discussed with hands-on 
opportunities given for exploration and experimentation. 
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Theology
TH502	 Bibliology & Hermeneutics	 1 credit
This course is a theological apologetic for the Bible’s inspiration, infallibility, 
inerrancy, and authority. Principles of Bible study using a historical, grammatical, 
and literal interpretation system with implications for educational ministries are 
utilized.

TH504	 Anthropology & Soteriology	 1 credit
This course is a study of the Scripture’s teaching regarding the nature of man, 
sin, and salvation. Examination of human creation, fall, redemption, and their 
implications for education.

TH506	 Ecclesiology & Separation	 1 credit
This course is a study of the universal and local church as taught in Scripture. The 
church’s nature, origin, development, distinctiveness, organization, and functions 
and ecclesiastical separation and its implications for education are included.

TH508	 Eschatology	 1 or 2 credits
This is a study of the Bible’s teachings regarding the end time. The 
dispensational, pretribulational, and premillenial doctrine of future events with 
implications for education are discussed. 

TH524 	 Dynamics of Spiritual Growth                                           2 credits
This course is a study of biblical texts concerning sanctification and discipleship 
along with practical implementation through spiritual disciplines. Emphasis will 
be made on application to the student’s personal and ministry life.
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Financial Information

Each year the Lord brings to Baptist Bible Graduate School a group of dedicated 
men and women who are seeking to be the best Christian servant-leaders in their 
areas of ministry. Because this focused ministry often involves personal sacrifice, 
BBGS endeavors to maintain program costs at affordable levels while insuring 
that policies are fair and equitable to all students.

Costs of Programs–Estimated for 2009-2010 Academic Year
Semester Rates
Tuition, per credit hour	 $400

Educational services fee, per credit hour 	 $28

Computer lab fee	 $40

Summer Session Rates
Tuition, per credit hour	 $400

Educational services fee, per credit hour	 $28

Computer lab fee	 $10

Room, per two-week session	 $160

Individual meals may be purchased, if desired.

NOTE:	Prices are adjusted annually. Please inquire through the Office of Student Financial 
Services.

Student Billing and Payment Policies
By registering for classes, a student assumes an obligation to care for charges 
incurred in an expeditious manner. All student accounts are to be cared for by 
the time of registration.

Pre-Payment Discount
A pre-payment discount is available. Students must pay the fall semester balance 
by July 15 and the spring semester balance by December 15. If a student does 
not register until after the first payment due date, the student will have missed 
the opportunity to take advantage of this discount.

	 Payments made in full by credit card will receive a 2% discount.

	 Payments made in full by cash or check will receive a 3% discount.
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The student must have all prior balances paid in order to be eligible for the 	
discount. Discounts will not be recalculated if the original estimated charges or 
estimated financial aid change for any reason.

Monthly Payment Plan
Students who do not pay their semester balance in full by the discount date will 
automatically be set up with a five-payment plan. A $100 payment plan fee will 
be assessed, each semester, for all students who elect the monthly payment plan.

2009–2010 bills will be mailed on the following dates:

           Fall 2009	 Spring 2010

Billing Date	 Payment Due	 Billing date	 Payment Due

July 1, 2009	 July 15	D ecember 1, 2009	D ecember 15

August 1, 2009	A ugust 15	 January 1, 2010	 January 15

September 1, 2009	 September 15	 February 1, 2010	 February 15

October 1, 2009	O ctober 15	 March 1, 2010	 March 15

November 1, 2009	N ovember 15	A pril, 1, 2010	A pril 15

The payment due is calculated on a monthly basis and will be subject to change 
if any of the student’s factors change. Typical reasons for this would be a change 
in registered courses, meal plans, or financial aid.

Payment Plan Fee Waiver
	T here are two options to avoid the $100 payment plan fee:

1.	 Pay your entire balance due, in full, prior to the first day of attendance for 
the semester.

2.	A uthorize BBC to automatically with draw the calculated required monthly 
payment from your bank account. If you revoke your authorization for the 
automatic withdrawal at any time during the semester, you will then incur 
the entire $100 payment plan fee.

Late Fee
There is a five-day grace period for late payments. Any student who has not 	
made their required payment by the end of the grace period will be assessed a 
$15 late fee.
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Overpayments and Refunds
In the event you have overpaid your charges, we will refund the overpayment 
upon your request. If a request for refund is not made, your overpaid balance will 
be applied to future semesters.  

You also may receive a refund if you have an overpayment generated from Title 
IV Financial Aid. If this happens, we are required by financial 	aid regulations to 
refund the difference. If you wish to have the overpayment applied to future 
semesters, you can simply endorse the check back to the school and it will be 
applied to the next semester.

Summer School Payment Policy
Summer School statements will be mailed on May 1.

All Summer School payments are due on the first date of attendance.  

Payments for online courses are due on the official start date as determined by 
the Registrar’s Office.

Any unpaid balance as of the due date will be subject to a $15 late 	payment fee.

Refund Policies
Withdrawal
Students withdrawing from Baptist Bible Graduate School (hereafter referred to 
as the “institution”) must complete a withdrawal form, which may be obtained 
in the Registrar’s office. The student must obtain all necessary signatures, and 
designated offices will maintain copies for their files. The final recorded day of 
class attendance will be designated as the student’s last day of attendance. This 
date must be documented on a withdrawal form to avoid overpayment liability. 
Students who are dismissed are not exempt from the above refund policies, 
which must be administered in a consistent, fair, and equitable manner.

Refund Schedule
Refunds are calculated based upon all institutional charges including tuition, fees, 
room, and board.

	T otal amount of institutional costs

X	 Percentage of enrollment period not complete

	 Student Refund

If a student has completed 60% or more of the enrollment period, then the 
percentage of costs incurred by the student is 100%.
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Credit Balances
Credit balances in student accounts will be refunded unless requested to remain 
in the account by the student. If a student receiving aid withdraws from the 
Graduate School with money in his/her account, those funds are restored to the 
financial aid sources according to the appropriate program requirements.

Financial Aid
The Office of Student Financial Services provides a vital function in the student’s 
educational experience. The staff is available to counsel and advise students 
concerning their financial needs to allow students to complete their education 
with a minimum of outstanding debt.

Federally insured student loans are available to eligible students through the 
Office of Student Financial Services. Private loans are also available through 
participating lenders. 

Scholarships
We offer a scholarship to first-time graduate students of $100 per credit hour 
for any classes taken in their first term. We are offering a $1,000 per semester 
scholarship for students who take a full-time course load. The scholarships will be 
applied directly to the student’s account.

Housing
On-campus housing is available for the summer modules in dormitories 
designated for the Graduate School. During the fall and spring semesters, a 
limited amount of housing may be available for single graduate students.
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Confession of Faith
We believe . . .

In the verbal and plenary inspiration of the original manuscripts of the Old and 
New Testaments, which constitute the inerrant Word of God. 

In the Trinity of the Godhead: one God eternally existing in three equal 
Persons—Father, Son, and Holy Spirit.

In the deity, virgin birth, sinless life, substitutionary death, bodily resurrection, 
and imminent, premillennial coming of Christ.

In the personality of the Holy Spirit by whom believers are called, regenerated, 
baptized into Christ, indwelt, sealed, and filled for service.

In the direct creation of the universe and man by God apart from any process of 
evolution.

In the fall, total depravity, and guilt of the race in Adam which for man’s 
salvation necessitates the sovereign, divinely initiated deliverance of the sinner by 
the grace of God in Christ.

In God’s sovereign election whereby in eternity past He chose some to be 
recipients of His grace in Christ.

In the eternal salvation of all individuals who put their faith in Christ, Whose 
blood was shed for the remission of sins.

In the unity of all true believers in the Church, which is the Body of Christ of 
which He is the sole Head.

In the local church as a company of baptized believers, independent and self-
governing, which should fellowship with other churches of like faith and order. 
It is the responsibility of the local church to observe the ordinances of baptism 
and the Lord’s Supper, edify itself, and evangelize the world. We believe that the 
only biblical mode of believer’s baptism is that of immersion, and that it is to be 
administered in the name of the Father, Son, and Holy Spirit. The ordinance of 
baptism is for believers only, and it is a prerequisite for church membership. The 
offices of a New Testament church are pastors and deacons.

In the priesthood of all believers and the right of every individual to have direct 
dealings with God.
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In the obedience to the biblical command to separate entirely from worldliness 
and ecclesiastical apostasy unto God.

In the separation of church and state with each believer having responsibilities to 
both.

In the personal existence of angels, demons, and Satan.

In the bodily resurrection, immortality, and pre-tribulation rapture of all believers 
at Christ’s imminent coming.

In the sovereign selection of Israel as God’s eternal covenant people, now 
dispersed because of her rejection of Christ and later to be re-gathered in the 
Holy Land and saved as a nation at the second advent of Christ.

In the distinction between the nation Israel as God’s earthly, covenant people 
and the Church as the spiritual Body of Christ.

In the bodily resurrection and judgment of unbelievers after the millennial reign 
of Christ.

In the eternal life and blessedness of all believers in heaven and the eternal 
existence and punishment of all unbelievers in the Lake of Fire.
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Standards of Conduct
Personal Separation

Baptist Bible College & Seminary believes that it has a responsibility to aid 
students in their spiritual, moral, and intellectual development so that they 
will be most profitable ministers for Christ. Consistent with this conviction, the 
College asks that trustees, administrators, faculty, staff, and student body refrain 
from those practices which would result in wasting of time and talents or might 
be damaging to the testimony of the individual or the school.

The use of alcoholic beverages, tobacco, or non-medicinal drugs is considered 
out of harmony with the above standard, as is participation in occult practices, 
gambling, dancing, excessive use of cosmetics, extremes of fashion, and 
immodest dress. It is expected that each individual will use the radio, television, 
VCR, computer, and literature in a way that is consistent with a Christ-honoring 
testimony. The school family agrees to this standard in writing.

Those who do not abide by the regulations, or whose spirit is evidently 
unsympathetic toward the standards and ideals of the College and Graduate 
School, or who seem to be exerting any negative or harmful influence upon the 
school, may be asked to leave. Dismissal does not necessarily imply a reflection 
on moral character.

Ecclesiastical Separation
The spiritual unity of all true believers in the Lord Jesus Christ, regardless 
of denominational alignment, is a great and blessed teaching of Scripture. 
Tragically, however, unbelief in many organized fellowships has developed to 
the point where apostasy, recognizable and indisputable, exists. Wherever this 
condition occurs, loyalty to the plain injunctions of the Bible makes it obligatory 
for the child of God to withdraw from and repudiate all connections with such 
apostasy.

With respect to separation from apostasy, the College and Graduate School 
disavow the position of and is not a part of the National Council of Churches 
in America or the World Council of Churches. While in nowise impugning the 
orthodoxy of all Christian brethren in the National Association of Evangelicals, 
the College and Graduate School express its convinced disagreement with the 
Association’s position in its lack of complete separation from apostasy.

One of the greatest dangers to the effectiveness of the separatist program lies 
in the direction of “being tolerant of those who are tolerant of unbelief.” While 
recognizing the liberty of its personnel to minister as and where the Spirit of God 
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directs, the College declares that as an institution it is in sympathy with, and will 
have fellowship with, only those Christian movements and organizations whose 
leaders and sponsors are not connected with the apostasy.

Baptist Bible College, Graduate School, and Seminary does not believe that 
the modern charismatic movement is biblical. Any person connected with the 
institution that is found claiming to exercise the gift of tongues, encouraging 
others to seek it, or promoting its practice will be asked to remove him/herself 
from association with the Graduate School.
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Administrative Council
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B.R.E., Baptist Bible College
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President’s Assistant

B.S., Baptist Bible College
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B.S., M.A., Wichita State University
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Vice President for Institutional Advancement

B.S., Jacksonville State University
M.A., Austin Peay State University
M.A., Southern Baptist Theological Seminary

James R. Lytle, Th.M., D.Min.
Vice President and Provost 

B.R.E., Baptist Bible College
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D.Min., Trinity International University

Ken Shepard, B.A.
Vice President for Enrollment  & Marketing Services

B.A., St. Thomas University, Miami, FL
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M.S., Northwestern University
M.S., Purdue University

Christopher i. Davis, PH.D.
Advisor for Health, Physical Education & Sport Track–MSCSE

B.A., Biola College
B.R.E., Baptist Bible College
M.A., East Stroudsburg University Graduate School
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H. Howard Hicks, M.A.
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