
DO YOU NEED 
a BOOK or an 

ARTICLE? 

Finding A Book – Try 
searching our catalog.  
Are you looking for a 

specific book or any book 
on a subject? 

Finding An 
Article – The library 

has both print and 
electronic journal 

articles.  See pages 
2-3 for help finding 

an article.

Specific – Search 
our catalog by using 
the title or author of 

the book.  
Did you find it? 

Any – Search our 
catalog by using 

terms related to your 
subject.  Did you get 

any results?  

Yes – Come to the 
library to check it out.  
If it is already checked 

out, call the library 
to place a hold 
on the book.

No – Try searching 
again but use a 

“contain” search, not a 
“begin with” search.  

Did you find it?

No – If you need 
this book, request 
an interlibrary loan 
through the library’s 

webpage.

No – Try searching 
again but use broader 
search terms and try a 
“keyword” & “contain” 

search.  Are any of these 
books useful for 
your research? 

Yes – Are any of 
these books useful 
for your research? 

No – Try searching 
again with a “subject” 

search or using different 
search terms.  Are any 

of these books useful for 
your research?

No – Check with 
the library staff for 

assistance by email 
(library@bbc.edu), 

phone (570.585.9285) 
or in person

Yes – Come to the 
library to check it out.  
If it is already checked 

out, call the library 
to place a hold 
on the book.
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http://www.bbc.edu/library/book_catalog.asp
http://www.bbc.edu/library/request_ILL.asp


Print – Do you 
need a specific 

article or any article 
on a subject?  

Electronic – 
See Page 3 for 
help finding an 

electronic article.Specific – Do you have 
bibliographic information 

(author, title, publisher, etc.) 
on the article?

Any – If you don’t 
need a specific 

print article, use our 
electronic databases 
to find an article since 

that is quicker and 
returns more results.  

See Page 3.

No – To find a 
specific article you 

will need some of this 
information, so find it 

before attempting 
to search.  

Yes – Do you know 
if the library has this 

article in print format? 

Yes – The library’s 
periodical stacks 

are on the 1st floor 
and are organized 
alphabetically by 

journal title.  Ask a 
library staff member 

if you need help 
locating the periodical 

in question.

No – Check the online 
listing of our print 

periodicals.  Search by 
title, and if the library 

has that journal, is it is 
available for the year that 

you need? 

No – Do we have 
that title and article 

through an 
electronic database? 

Yes – Find the 
article through 
the database 
and use the 
electronic 

article.

No – If you need 
this article, contact a 

librarian to request an 
interlibrary loan.

DO YOU NEED 
to FIND an 
ARTICLE? 

No – If you need a 
book, try searching 
our catalog.  See 
Page 1 for help 
finding a book.

Yes – The library has 
both print and electronic 

journal articles.  The 
electronic collection 
is larger and broader 
than the print. Do you 

need a print article or an 
electronic article?
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http://atoz.ebsco.com/titles.asp?Id=K10031&sid=114077138&TabID=2
http://atoz.ebsco.com/titles.asp?Id=K10031&sid=114077138&TabID=2
http://www.bbc.edu/library/book_catalog.asp


▲

▲

▲

Other – If you 
need a book, try 

searching our 
catalog.  See 

Page 1 for help 
finding a book. If 
you need a print 

article, see Page 2 
for help.

▲
Finding An 
Electronic* 

Article– Do you 
need a specific article 

or any article 
on a subject? 

No – To find a 
specific article you 
will need some of 
this information, 
so find it before 

attempting 
to search.  

Specific – 
Do you have 
bibliographic 

information on 
the article?

Yes – Do you 
know which 
database it 

is in? 

Yes – Select that 
database from the 
list and search for 

the article. 

No – It is most likely 
in EBSCO, JSTOR, or 
possibly Gale.  Search 
those databases on our 

database page.

Any – The best databases 
for journal articles are 

EBSCO, Gale, JSTOR, and 
Proquest. Do you know how 

to search our databases? 

Yes – Our database page is 
located here.  Use terms related 

to your topic to search the 
databases. Did you find any 

useful articles?  

No – Our database page 
is located here.  The main 

databases have tutorials on 
how to use them. After the 

tutorial, try searching.

Yes – Great! 
Save, print, 

cite, or use the 
articles you 
have found.

No – Try different 
search terms. Use 
broader terms or 

synonyms and search 
again, or search a 
different database.  
Did you find any 
useful articles? 

No – Please contact a librarian 
for further assistance.

*If you want to access the databases from 
off-campus, you will need the password list. 
Please email library@bbc.edu
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http://www.bbc.edu/library/book_catalog.asp
http://www.bbc.edu/library/databases_by_title.asp
http://www.bbc.edu/library/databases_by_title.asp
http://www.bbc.edu/library/databases_by_title.asp
http://www.bbc.edu/library/databases_by_title.asp

